


August 2017

Dear MCPS Families,

On behalf of the school board and our outstanding staff, I am thrilled to extend a warm 
welcome to the 2017-18 school year! It is an honor to serve you and your children in this 
tremendous endeavor. Our shared commitment to high expectations and a personalized 
experience for all of our students will ensure we continue the positive trajectory of success 
that continues to characterize the Middlesex County Public Schools.
 
A safe, engaging and caring environment is essential to the maximization of your child’s 
potential.  This handbook has been developed to provide you with immediate access to the 
policies and procedures established by the Middlesex County Public Schools to ensure all 
students are offered a world class educational environment in which to thrive.
 
Parents, I encourage you to take the time to review this guide together with your children. 
Please carefully read the Code of Student Conduct and Required Notifications materials. If 
you have any questions about the information included in this handbook, please contact 
your child’s principal.
 
In the back of the Family Handbook there are forms over several pages that must be 
completed and signed by parents, guardians, and/or students. Please return these forms to 
your child’s school no later than September 15, 2017.
 
We look forward to partnering with you to make this year truly exceptional. As always, my 
door is open and I would love to hear from you!

Peter M. Gretz, Ed.D.
Superintendent 
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Navigation 2020: A Strategic Plan for 
Preparing Better Learners, Citizens,

and Leaders in Middlesex County

Vision

Preparing students for excellence in the local and global economies of tomorrow.

Mission

In a safe and personalized learning environment, the Middlesex County Public Schools will 
prepare our students to be successful learners, citizens, and leaders in tomorrow’s local and 
global economies through exceptional teaching and learning opportunities characterized by 
inquiry, innovation, and involvement.

Our Goal

By the year 2020, all of our students will be on a path to graduate on time, prepared to 
become productive citizens in tomorrow’s local and global economies.

Desired Outcomes Demonstrating Student Success

Our focus is on teaching and assessing the skills that our students will need in order to thrive 
as learners, citizens, and leaders in tomorrow’s local and global economies.  To demonstrate 
success, all Middlesex County Public Schools students will be:

	 n  Academically proficient, exceeding standards and certification criteria;

	 n  Effective thinkers, collaborators, and communicators;

	 n  Independent, responsible citizens;

	 n  Future oriented, with goals and passion.
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Middlesex County Public Schools’ Strategic Objectives

Administrative Staff
Dr. Peter Gretz, Superintendent

Dr. Tracy Seitz, Assistant Superintendent
Beth Dunman, Director of Special Education & Federal Programs

Karen Murray, Director of Finance
Greg Harrow, Director of Operations

Steve Dunkel, Director of Assessment, Research, & Technology
Danielle Allen, Principal-Middlesex Elementary School

Elizabeth Sanders, Principal-St. Clare Walker Middle School
Susan Fleet, Principal-Middlesex High School

Central Office: (804) 758-2277    Middlesex Elementary:     (804) 758-2496 
Transportation: (804) 758-2351 St. Clare Walker Middle:    (804) 758-2561                                        
School Nutrition: (804) 758-2551 Middlesex High: (804) 758-2132

Strategic 
Objective 1

Excellent 
Instruction

Continue 
distinguished 
instruction 
designed to 
meet the needs 
of individual 
learners by 
engaging 
students 
in rigorous, 
meaningful, 
and authentic 
work developing 
them into 
critical thinkers, 
responsible 
citizens, 
and strong 
communicators.

Strategic 
Objective 2

Balanced 
Assessment

Accurately 
measure student 
progress and 
achievement by 
developing and 
implementing 
a balanced 
assessment 
system reflecting 
mastery and 
demonstrating 
desired outcomes 
for student 
success.

Strategic 
Objective 3

Positive 
Learning 
Environment

Provide and 
maintain a 
positive learning 
environment 
that promotes 
goal setting, 
safety, 
achievement, 
innovation, 
collaboration, 
and reflection.

Strategic 
Objective 4

Capacity
Building

Build capacity by 
promoting high 
expectations for 
performance and 
professionalism 
emphasizing 
recruitment, 
hiring, 
retention, and 
development of 
human capital.

Strategic 
Objective 5

Community 
Partnerships

Enhance our 
community by 
fostering strong 
relationships 
with parents, 
business leaders, 
community 
members, 
and civic 
organizations 
in active 
partnership to 
support student 
achievement.
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ACCEPTABLE USE POLICY

Students are expected to use technology as 
part of their daily educational programs. The 
School Board provides a network system, 
including the Internet, to promote educational 
excellence by facilitating resource sharing, 
innovation and communication. The term 
network system includes hardware (physical 
device and its components), software, data, 
communication lines and devices (cables, 
routers, switches, etc.), printers, the Internet, 
and personal devices including cell phones 
and tablets (i.e., iPads, Kunos IV).

All use of the Division’s network system must be (1) in support of education and/or research, 
or (2) for legitimate school business. Use of the network system is a privilege, not a right. Any 
communication or material used on the network system, including electronic mail or other 
files deleted from a user’s account, may be monitored and/or read by school officials.

The Division Superintendent shall establish administrative procedures, for the School Board’s 
approval, containing the appropriate uses, ethics and protocol for the network system.
The procedures shall include:

1) a prohibition against use by division employees and students of the division’s 
computer equipment and communications services for sending, receiving, viewing 
or downloading illegal material via the Internet;

2) provisions, including the selection and operation of a technology protection 
measure for the division’s computers having Internet access to filter or block 
Internet access through such computers, that seek to prevent access to:
a) child pornography as set out in Va. Code § 18.2-374.1:1 or as defined in 18 

U.S.C. § 2256;
b) obscenity as defined by Va. Code § 18.2-372 or 18 U.S.C. § 1460; and
c) material that the school division deems to be harmful to juveniles as defined 

in Va. Code § 18.2-390, material that is harmful to minors as defined in 47 U.S.C.
§ 254(h)(7)(G), and material that is otherwise inappropriate for minors;

3) provisions establishing that the technology protection measure is enforced during 
any use of the Division’s computers by minors;

4) provisions establishing that the online activities of minors will be monitored;
5) provisions designed to educate students about appropriate online behavior, 

including interacting with other individuals on social networking websites and in 
chat rooms and cyber-bullying awareness and response;

6) provisions designed to prevent unauthorized online access by minors, including 
“hacking” and other unlawful activities by minors online;

7) provisions prohibiting the unauthorized disclosure, use, and dissemination of 
personal information regarding minors; and

8) a component of Internet safety for students that is integrated in the division’s 
instructional program.
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Use of the School Division’s network system shall be consistent with the educational 
or instructional mission or administrative function of the Division as well as the varied 
instructional needs, learning styles, abilities, and developmental levels of students. The 
Division’s network system is not a public forum.

Each student and parent/guardian of each student shall sign the Acceptable Network 
System Use Agreement, located in the back of this handbook, before using the Division’s 
network system. The failure of any student, to follow the terms of the Agreement, this policy 
or accompanying regulation may result in loss of network system privileges, disciplinary 
action, and/or appropriate legal action.

The School Board is not responsible for any information that may be lost, damaged or 
unavailable when using the network system or for any information retrieved via the Internet. 
Furthermore, the School Board will not be responsible for any unauthorized charges or fees 
resulting from access to the network system.

MIDDLESEX COUNTY PUBLIC SCHOOLS
ANNUAL NOTICE TO STUDENTS & PARENTS

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 
18 years of age (“eligible students”) certain rights with respect to the student’s education 
records. They are:

1)  The right to inspect and review the student’s education records within
 45 days of the day the school division receives a request for access.

Content of Records: An education record is maintained for each student attending the 
Middlesex County Public Schools and is kept in the school at which the student is enrolled. 
These records contain identifying data pertaining to the student, such as name, birth date, 
social security number (if available), address, citizenship status (if other than United States), 
scholastic work completed (level of achievement and grades), standardized test scores, 
results of Standards of Learning and attendance data, disciplinary records, school/community 
activities and work experience, employment evaluations of cooperative vocational programs, 
program of studies plan, health and physical fitness data, immunization records, type of 
diploma awarded, grade point average, and rank in class. These records also contain the 
name and address of the parent or legal custodian.

Students with special needs and certain 
students requiring differentiated programs 
and/or special services (such as special 
education) have records related to their 
educational program, which are also 
maintained in the education record. They may 
include the following types of information: 
social histories, reports (legal, psychological, 
or medical), records of sensitive medical 
problems, verified reports of serious or 
recurrent atypical behavior patterns, state-
required reports of evaluations for special 
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education placement and services, reports from institutions and agencies such as juvenile 
court and social services, counselor or teacher case studies, confidential interviews and/or 
recommendations, reports of parent conferences and permission for evaluation, placement 
and release of information, vocational assessment data, eligibility committee minutes, and 
individualized education programs. All education record data is maintained in a single record.

Parents or eligible students should submit to their school Principal a written request that 
identifies the record(s) they wish to inspect. The school Principal will make arrangements for 
access and notify the parent or eligible student of the time and place where the record(s) 
may be inspected.

2)  The right to request the amendment of the students’ education
 records that parents or eligible students believe are inaccurate.

Parents or eligible students may ask Middlesex County Public Schools to amend a record that 
they believe is inaccurate. They should write the school Principal, clearly identifying the part 
of the record they want changed, and specifying why the record is inaccurate.

If the school division decides not to amend the record as requested by the parent or eligible 
student, the school division will notify the parent or eligible student of the decision and 
advise them of their right to a hearing regarding the requested amendment. Additional 
information regarding the hearing procedures will be provided to the parent or eligible 
student when notified of the right to a hearing.

3) The right to consent to disclosures of personally identifiable
 information contained in students’ education records, except to
 the extent that FERPA authorizes disclosure without consent.

One exception, which permits disclosure without consent, is disclosure to school officials 
with legitimate educational interests. A school official is a person employed by the division 
as an administrator, supervisor, instructor, or support staff member (including health or 
medical staff and law enforcement unit personnel); a person serving on the School Board; a 
person or company with whom the division has contracted to perform a special task (such 
as an attorney, auditor, medical consultant, or therapist); or a parent or student serving on an 
official committee, such as a disciplinary or grievance committee, or assisting another school 
official in performing his/her tasks.

A school official has a legitimate educational interest if the official needs to review an 
education record in order to fulfill his/her professional responsibility.

Upon request, the school division discloses education records without consent to officials of 
another school division in which a student seeks or intends to enroll.

4) Information designated as directory information and the right to
 opt out of release of directory information.

The Family Educational Rights and Privacy Act (FERPA), a federal law, requires that the 
Middlesex County Public Schools, with certain exceptions, obtain your written consent prior 
to the disclosure of personally identifiable information from your child’s education records. 
However, the Middlesex County Public Schools may disclose appropriately designated 
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“directory information” without written consent. The primary purpose of directory information 
is to allow the Middlesex County Public Schools to include this type of information from your 
child’s education records in certain school publications. 

Within the Middlesex County Public Schools, the following items are classified as directory 
information: student’s name, participation in officially recognized sports and activities, 
address, telephone listing, weight and height of members of athletic teams, electronic mail 
address, photograph, degrees/honors/awards received, date and place of birth, major field of 
study, dates of attendance, grade level, and the most recent educational agency or institution 
attended. 

If you do not want Middlesex County Public Schools to disclose directory information from 
your child’s education records without your prior written consent, you must notify the 
division in writing within 15 working days of receiving this notice.

Additionally, the division’s website is created and monitored by division personnel with an 
emphasis on sharing successes while keeping in mind student security issues. 

Once a child enters Middlesex County Public Schools, parents, guardians or students (if 18 
years of age or older) are asked to complete a media release form indicating their preference 
regarding the release of information to media and through division communications outlets. 
This form is valid for the annual duration of your child’s attendance in any Middlesex County 
school, but may be modified at any time by submitting a written request to the school office.

5)  The right of the school division to release records to other institutions
 that request the information and in which the student seeks or intends
 to enroll or is already enrolled so long as the disclosure is for purposes
 related to the student’s enrollment or transfer.

Federal and state laws control access to pupil records. The Principal of each school is 
responsible for the records maintained within that school. Access to student records is limited 
to those persons having responsibility or legitimate educational interests, including the 
following: school officials employed by the division as administrators, supervisors, instructors 
or support staff (including health or medical staff and law enforcement personnel), a 
person serving on the school board, a person or company with whom the school board has 
contracted to perform a special task (attorney, auditor, medical consultant or therapist), or 
any individual who is assisting another school official in performing his or her tasks. A school 
official has legitimate interest if the official needs to review an educational record in order to 
fulfill his or her professional responsibility. Both natural parents, regardless of custody status, 
have the right of access to all student records in the absence of a court order to the contrary. 
Middlesex County Public Schools transfers scholastic records upon request to another school 
division without written notice being provided to the student or the student’s parent or 
guardian.

6) The right to opt out of releasing the student’s name, address,
 and phone number to military recruiters.

Schools are required to provide military recruiters with information about high school juniors 
and seniors. Parents, guardians, or students (18 years of age or older) may opt to not provide 
this information by signing on the applicable form located in the back of this handbook.
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7) A specification of the criteria for determining who constitutes a school 
 official and what constitutes a legitimate educational interest.

School officials are any personnel employed by the division as administrators, supervisors, 
instructors or support staff (including health or medical staff and law enforcement personnel), 
a person serving on the school board, a person or company with whom the school board has 
contracted to perform a special task (attorney, auditor, medical consultant or therapist), or 
any individual who is assisting another school official in performing his or her tasks.

Reviewing, Expunging, and Destruction: Records are reviewed periodically to assure 
accuracy, currency, and completeness. The record data referred to previously is maintained 
for five years at the school last attended. At that time the records are purged and data that 
is not required for permanent retention is destroyed. The following education record data is 
maintained permanently: record data disclosure form, name and address of student, birth 
date, name and address of parent, program of studies plan, scholastic work completed, 
level of achievement, grades, grade point average, rank in class, type of diploma awarded, 
attendance, test data (as required by state and/or local school division), Standards of Learning 
Tests results, certificate of immunization, citizenship status (if other than U.S.), and driver’s 
education records. All other data is destroyed five years after withdrawal or graduation. 
Parents or eligible students have the right to be provided with copies of any of the student’s 
education record data prior to their destruction upon written request.

Cost of Reproducing Records: The fee for copies will be 25 cents per page. The actual cost 
of copying time and postage will be charged. The Middlesex County Public Schools shall not 
charge for search and retrieval of the records. The Middlesex County Public Schools shall 
not charge a fee for copying an Individualized Education Program (IEP) or for a copy of the 
verbatim record of a hearing conducted in accordance with the State Board of Education’s 
Regulations Governing Special Education Programs for Children with Disabilities in Virginia. 
At the request of a parent(s) or eligible students, transcripts from the educational record may 
be sent to other educational institutions. A nominal fee, not to exceed $3.00 per copy, may be 
charged for transcripts. This nominal fee will be waived for current seniors.

8)  The right to file a complaint with the U.S. Department of Education
 concerning alleged failures by the school division to comply with the
 requirements of FERPA.

The name and address of the office that administers FERPA is:

 Family Policy Compliance Office
 U.S. Department of Education
 400 Maryland Avenue, SW
 Washington, DC 20202-4605

Translations: Any request for a translated version of this notice should be directed to the 
Division Superintendent or any principal of the Middlesex County Public Schools.
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COMPULSORY SCHOOL ATTENDANCE/TRUANCY

In accordance with the Code of Virginia § 22.1-254, a child who has reached his/her fifth 
birthday on or before September 30 of any school year and has not passed their eighteenth 
birthday, must attend school.

Furthermore, the Code of Virginia § 22.1-258 requires notification of non-attendance to the 
attendance officer. Whenever a pupil fails to report to school for a total of five scheduled days 
for the school year, the pupil is in violation of compulsory attendance, and notification to the 
attendance officer may be initiated. Violation of compulsory attendance refers to absences 
that are unexcused. To comply with the Code of Virginia § 22.1-262, having more than six 
unexcused absences could result in a complaint being filed with the Middlesex County 
Juvenile and Domestic Relations Court. 

LAWS REGARDING THE PROSECUTION OF JUVENILES AS ADULTS

The following information has been developed by the Office of the Attorney General 
regarding the prosecution of juveniles as adults:

Who is a juvenile? Section 16.1-228 of the Code of Virginia defines a juvenile as “a person 
less than 18 years of age.” Section 16.1-269.1 of the Code permits juveniles, 14 years of age or 
older at the time of an alleged offense, to be prosecuted as adults for specific crimes under 
certain circumstances. This process is called a transfer to the appropriate circuit court for trial 
as an adult. 

How is the age of the juvenile calculated? Section 16.1-241 of the Code of Virginia provides 
that for the purpose of transferring a juvenile to circuit court for trial as an adult, the child 
must have been age 14 or older at the time of the offense. 

Under what circumstances does the law permit the transfer of juveniles for trial as 
adults?  The Code of Virginia permits the transfer of juveniles for trial as adults under three 
specific circumstances. 

COST PER PUPIL

Local and State per pupil expenditures for education in Middlesex County during the 
2016-2017 school year was $6,402 and $3,728 respectively. The projected local per pupil 
expenditures for education for the 2017-2018 school year is $6,911 (increase of $509 per 
pupil) and a state contribution of $3,888.
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EMERGENCY CLOSINGS

Whenever possible, the Superintendent will make a decision to close schools at or before 
6:00 a.m. In the event that an emergency arises making it impossible to open school, 
announcements will be made through local radio and television networks and our School 
Messenger System as soon as possible.

Should hazardous weather or conditions within a school building develop during the school 
day requiring school closure before the regular dismissal time, it is essential that each pupil 
know what he/she is to do and where he/she is to go upon dismissal. 

Every effort will be made to contact all parents before, primarily through our automated 
messenger system, releasing the children on such emergency occasions. To prevent 
confusion, parents are urged to make necessary advanced arrangements for their children.

Unless employees are notified that their work schedule is changed because of adverse 
weather or emergency conditions, it is expected that all employees will work according to 
the terms of their contract.

PROCEDURES FOR EMERGENCY CLOSINGS

The Superintendent or his designee shall be responsible for the decision to close schools due 
to inclement weather or other emergencies. Whenever possible, the decision to close schools 
due to inclement weather will be made and communicated by 6:00 a.m. daily.

When it is necessary to close school for any emergencies the Principal will be notified 
and bus drivers contacted. When possible, the School Messenger System will be activated 
to communicate emergency closing information to staff members, parents/guardians, 
and students. Additionally, the television and radio networks listed below will be asked to 
announce the time of school closing. Special circumstances such as extracurricular activities, 
interscholastic athletic contests, team practices and field trips will be addressed on a case-by-
case basis, taking into account the factors involved in the closing.

The following radio and television stations shall be asked to announce school closings for 
Middlesex County Public Schools.

Television Stations   Radio Stations

Channel 3 WTKR   Gloucester WXGM 99.1

Channel 6 WTVR   Kilmarnock WKWI (BAY) 101.7

Channel 8 WRIC   Tappahannock  WRAR 105.5

Channel 10 WAVY   Warsaw    WNNT 107.5

Channel 12 WWBT   Urbanna    WIGO 104.9
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2017-2018 SCHOOL FEES
Per School Board Policy JN: Fees are annual and many are optional based on participation

HEALTH SERVICES 

School clinics are staffed by registered nurses.

Head Lice
Consistent with the Virginia School Health Code (Code of Virginia §22.1-272), students 
identified with head lice may not be allowed to remain at school and may not be readmitted 
to school until they have been treated and are free of all evidence of head lice as determined 
by school clinic personnel.

Illnesses/Accidents
Students with infectious or contagious conditions such as conjunctivitis (pink eye), impetigo, 
head lice, ringworm or scabies may be sent home until treatment is initiated. The school 
nurse follows the Virginia Department of Health guidelines regarding communicable 
diseases. Your child may be sent home, or asked to remain at home, if any of the following 
signs or symptoms is present: fever of 100ºF or more, vomiting, repeated diarrhea, inflamed 
or draining eyes/ears, persistent cough/sore throat, skin eruptions/draining sores. If you 
know your child is ill, please keep him/her at home. Working together, we can minimize 
the spread of illness. 

If a student has an accident or becomes ill during the school day, clinic staff will assess his/
her condition and provide appropriate care. Parents will be contacted immediately if children 
need to be taken home or require further treatment. In case of emergencies, clinic staff will 
provide care until the student can be transported to a hospital. It is important that clinic 
staff are aware of current telephone numbers, emergency contacts, changes in health 
status and student medications, and that emergency contacts live locally.

Middlesex County Public Schools
Non-Resident Tuition $1,000
Non-Resident Tuition
 (Reduced Lunch) $500
Non-Resident Tuition
 (Free Lunch) $200

Middlesex Elementary School
Student Activity Fee (PK) $25
Student Activity Fee (K-5) $15
K-Kids $2

St. Clare Walker Middle School
Student Activity Fee $15
Physical Education Uniform $16

Elective classes and clubs:
Student Council Association $2
Builders Club $5
Lego Robotics Club $15
TSA $15
National Jr. Honor Society $15

Middlesex High School
Student Activity Fee $25
Class Dues (9th – 11th) $10
Class Dues (12th) $25
Physical Educ. Uniform $20
Driver’s Education/
 Behind the Wheel $100
Parking Permit $30

Elective classes and clubs: 
AP Testing Fee $20
Art Course Fee $15
EMT-B Course Fee $25
Building Black Achievers $10
DECA Dues $15
FBLA Dues $10
Key Club Dues $15
National Honor Society $10
DE per credit fee $10
Nursing Students $43



11www.mcps.k12.va.us

Immunizations
Certain prescribed immunizations are required for a child to enroll or attend public school 
in Virginia. Parents and/or guardians are responsible for providing record that all required 
immunizations are current, or a medical or religious exemption has been obtained. These 
include the required doses of DTaP (diphtheria, tetanus, pertussis), Polio, Hepatitis B, MMR 
(measles, mumps, rubella), and Varicella (chicken pox). Additionally, a booster dose of 
pertussis-containing vaccine (Tdap) is required for students entering the sixth grade unless 
the student has had a tetanus-containing vaccine within the last five years or has a medical 
or religious exemption. Effective October 1, 2008, a complete series of 3 doses of HPV vaccine 
is required for females. The first dose shall be administered before the child enters the 6th 
grade. Parents may choose to opt out of HPV vaccination requirements.

Medication
Parents should try to schedule medication including over-the-counter medication, before 
and after school. However, if a student has to take medicine during the school day, it must be 
brought to the school by the parent/guardian in the original container with the prescription 
label intact. It will not be accepted unless in its original container. Over-the-counter 
medication needed during school hours must be in the original, sealed, unused container. 
Medication is to be left in the clinic. A signed parental MCPS medication permission form must 
be completed for medication to be given at the school. The medication will be administered 
as directed per the container label. The above procedures are designed to help ensure that 
students receive the appropriate medication and dosage. Cough drops are discouraged at 
school. Should you have any questions or concerns, please contact your child’s school clinic 
directly.

Notice of Student Screening
All students enrolling in a Virginia public school for the first time shall be screened by school 
health personnel in the areas of vision and hearing within 60 business days from the day of 
initial enrollment. Additionally, the vision and hearing of all students in grades 3, 7, and 10 
shall be screened during the school year. Scoliosis informational letters will be sent to parents 
of 5th-10th grade students. Parents will be notified if their child fails any health screenings 
(Code of Virginia 22.1-273). 
 

HOMELESS CHILDREN & YOUTH

The McKinney-Vento Act of 2001 ensures that homeless students have access to the same, 
free, appropriate public education provided to other children and youth. Students identified 
as homeless will be enrolled in Middlesex County Public Schools and assistance in obtaining 
registration documents will be provided. Services for homeless students may include 
transportation to their school of origin or to the school in the district in which they live as 
well as referral to local service agencies.
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SCHOOL MESSENGER

Middlesex County Public Schools currently utilizes an emergency notification and 
communication service designed specifically for schools. Reliance Communication’s School 
Messenger provides school officials the means to instantaneously deliver a clear concise 
message to all parents and staff members. Messages may be delivered via e-mail, telephone, 
and/or text messaging. Please visit our website (http://www.mcps.k12.va.us) or contact your 
child’s school for additional information or to establish and/or update your account. All phone 
and email contact information for parents/students must be up-to-date in the PowerSchool 
student information database at each school in order to receive these messages.

MOMENT OF SILENCE

In accordance with the Code of Virginia, 1950, as amended §22.1-203, The Middlesex County 
School Board recognizes that a moment of silence before each school day helps prepare 
students and staff for their respective work or school days. Therefore, each school shall 
observe a moment of silence each morning.

The teacher shall make sure that each student (1) remains seated and (2) does not interrupt 
or distract other students during the moment of silence.

NONDISCRIMINATION STATEMENT

The Middlesex County Public School division does not discriminate on the basis of race, color, 
national origin, age, disability, sex, gender, identity, religion, reprisal, and where applicable, 
political beliefs or marital status in employment or provision of programs, services or activities 
and provides equal access to designated youth groups. Reasonable accommodation will 
be provided upon request for individuals with disabilities. The following person has been 
designated to handle inquiries regarding non-discrimination policies:

Dr. Tracy B. Seitz, Assistant Superintendent for Instruction & Human Resources,
2911 General Puller Hwy, Saluda, VA 23149; Telephone: (804) 758-2277.

NUTRITIONAL SERVICES

Each Middlesex County school participates in the National School Lunch and Breakfast 
Program in order to serve nutritious meals to students at the least possible cost. Menus, which 
meet the Dietary Guidelines for Americans, are provided to each student at the beginning of 
every month and are maintained on our division’s website.

Free or Reduced Price meals are provided for eligible students according to Department 
of Agriculture’s regulations. If you qualify, your child/children is/are eligible for both 
breakfast and lunch meals. Information and application forms to determine eligibility for 
these benefits are available through the main offices at each school or from the Middlesex 
County Food Service Office (758-2551). For your convenience, meals may be purchased on a 
daily, weekly, or monthly basis from each school cafeteria. 
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Middlesex County Public Schools now offers parents the option to pay for their child’s 
breakfast, lunch or snacks online.  This service is being offered through mySchoolBucks at 
https://www.myschoolbucks.com.  mySchoolBucks accepts payments using Visa, MasterCard, 
Discover or American Express. This service also provides parents access to their child’s 
account balance and participation in the school system’s food service program.  

2017-2018 Meal Prices

  Breakfast Lunch
 Middlesex Elementary School $1.40 $2.35
 St. Clare Walker Middle School $1.40 $2.60
 Middlesex High School $1.40 $2.60
 Reduced $0.30 $0.40
 Adult & Visitors $1.75 $3.00

 (Milk Price $0.50)

PLEDGE OF ALLEGIANCE TO
THE AMERICAN FLAG

“I pledge allegiance to the flag of the United States of America, and to the republic, 
for which it stands, one nation under God, indivisible, with liberty and justice for all.”

Section 22.1-202 of the Code of Virginia addresses instruction in the history and principles 
of flags of the United States and Virginia, the Pledge of Allegiance to the American flag, and 
guidelines to be developed by the Board of Education. The section mandates the following:

1)  Instruction in the history and principles of the flag of the United States and flag of 
    the Commonwealth shall be given in one or more grades in every school division. 
    The instruction shall include the Pledge of Allegiance and the appropriate 
    etiquette and conventions for respecting the dignity and display of such flags.
2)  School Boards must require daily recitation of the Pledge of Allegiance in every 
    classroom.
3) All students are required to learn the Pledge of Allegiance and to demonstrate
    such knowledge.
4) School Boards must ensure that an American flag is in place in each classroom of 
    the school division.
5) School Boards must determine the appropriate time during the school day for the
    recitation of the Pledge.
6) School Boards must provide appropriate accommodations for students who are 
    unable to comply with these procedures due to disability.
7)  School Boards must apply their codes of conduct to disruptive behavior during
    the recitation of the Pledge in the same manner as provided for other
    circumstances of similar behavior.
8)  Students must both stand and recite the Pledge, while facing the flag, with their
    right hands over their hearts, or in an appropriate salute if in uniform. No
    student can be compelled to recite the Pledge if he/she or his/her parent or legal 
    guardian objects on religious, philosophical, or other grounds.
9)  Students who are exempt from reciting the Pledge must remain quietly standing
    or sitting at their desks while others recite the Pledge, not making any display
    that disrupts or distracts others while reciting the Pledge.
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 10)  The Office of the Attorney General must intervene on behalf of local School
   Boards and provide legal defense of these provisions.
 11)   The Board of Education, in consultation with the Office of the Attorney General, 
         must develop guidelines on constitutional rights and restrictions relating to the 
         Pledge in the public schools.1

Our teachers strive to inculcate the students with the history and meaning of the thirty-one 
(31) words in the Pledge of Allegiance. The Pledge helps build the feeling of community, 
citizenship and civic pride our students share. Our social studies curriculum includes material 
on governmental symbols at the local, state and federal levels. 1Board of Ed Guidelines 
Adopted 7/26/01.

 

ASBESTOS CONTAINED BUILDING MATERIALS

In accordance with the Asbestos Hazard Emergency Response Act (AHERA), this message 
serves to notify you that Middlesex High School was built will Asbestos Contained Building 
Materials (ACBM). These building materials are hazardous if damaged and require regular 
inspection. According to our last triennial inspection (2016), there was no represented 
danger. The parts of Middlesex High School that contain ACBMs are regularly monitored 
and a containment management plan along with our last report is available online at www.
mcps.k12.va.us for parents and the community to review if there are concerns. Please feel to 
contact our office if you have any questions or concerns.

 

NOTIFICATION OF RIGHTS UNDER THE PROTECTION  
OF THE PUPIL RIGHTS AMENDMENT (PPRA)

Parental consent must be obtained for a child to participate in any student survey, analysis, 
or evaluation that concerns one or more of the eight areas of protected information surveys. 
Parents must also consent to the collection, disclosure, or use of student information for 
marketing purposes and certain physical exams and screenings.

The eight areas of protected information surveys are:

n political affiliations or beliefs of the student or student’s parents;

n mental or psychological problems of the student or student’s family;

n sexual behavior or attitudes;

n illegal, anti-social, self-incriminating, or demeaning behavior;

n critical appraisals of others with whom respondents have close family relationships;

n illegally recognized privileged relationships, such as with lawyers, doctors, or ministers;

n religious practices, affiliations, or beliefs of the student or parents; or

n income, other than required by law, to determine program eligibility.

Parents/guardians and eligible students have the right to be notified of, to inspect, and to opt 
out of participation in any of the above surveys, analyses, or evaluations as well as any survey 
that is sponsored/funded by sources other than the U.S. Department of Education.
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Section 504 of the Rehabilitation Act of 1973
Services for students who have been determined eligible under Section 504 of the 
Rehabilitation Act of 1973 are available in each school. Contact the building Principal for 
information and referral procedures.

SCHOOL BOARD POLICY AND INFORMATION

A current copy of Middlesex County School Board’s Policies listed in Va. Code § 22.1-253.13:7 
is available online and in the Middlesex County Public Schools Central Office. Members of 
the School Board and their contact information is listed on our website. The School Board 
meets on the 2nd Monday of each month at 7:00 p.m. in the Historic Courthouse. Agendas and 
minutes of the meetings are also located on our website. When it is necessary to call a special 
meeting, the media is notified of the date, time and location.

SEX OFFENDER REGISTRY NOTIFICATION

Middlesex County Public Schools recognizes the danger sex offenders pose to student safety. 
Therefore, to protect students while they travel to and from school, attend school, or are at 
school-related activities, each school in Middlesex County shall request electronic notification 
of the registration or re-registration of any sex offender in the same or contiguous zip codes 
as the school. Such requests and notifications shall be made according to the procedure 
established by the Virginia Department of State Police. Additional information can be found 
in School Board Policy KN.

TRANSPORTATION

The Middlesex County School Board recognizes that pupil transportation is a privilege, not 
a right, and the board reserves the authority to require students to follow standards that 
help to ensure the safety of all concerned. Regulations have been developed governing 
student conduct while on school buses and in loading and unloading areas. Students may 
be videotaped and/or audiotaped at any time on the school bus.

Beginning January, 2014, students and parents may not make changes to their 
afternoon bus route after 12:00 noon of the same day.

Parent(s) of students enrolled in grades PK-2nd (including Head Start) and parents of 
students who ride handicap accessible busses are requested to be at the bus stop in the 
morning when their child/children load the bus and in the afternoon when their child/
children unload from the bus.

1)  The bus driver is responsible for the safety of all passengers. Students must follow 
    instructions given by the driver.
2)  Students must not disturb the bus drivers while they are driving. Expectations for 
   student behavior on school buses are: 
 a)  Students shall remain seated and not change seats.
 b)  Students shall remain seated while the bus is in motion. 
 c) Students shall keep voices at a reasonable level; no shouting or whistling.
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 d)  Rough-housing, pushing, shoving, fighting, throwing items, or hazing are
     unacceptable behaviors.
 e)  Students shall get on and off the bus in an orderly manner.
 f ) Students shall keep body parts inside the bus at all times.
 g)  Students are expected to be at the bus stop five minutes prior to scheduled 
     pick-up times. Schedules shall be adhered to as often as possible.
3) If it is necessary for a student to change buses at a school other than his/her own,
    he/she is subject to the necessary rules, regulations and procedures outlined by the
    Principal of that school.
4) Use and/or possession of drugs, alcohol, drug paraphernalia, tobacco, or imitation
    tobacco products are prohibited on the school bus or loading areas.
5) Any student whose actions endanger the life or welfare of another passenger will
    be subject to disciplinary action.
6) Once a student has boarded the bus, he/she will not be allowed to exit from the
    bus until arrival at school, home or the designated stop as indicated by a bus permit.
    Once a student has disembarked from the bus, he/she shall not be permitted to re- 
 board the bus.
7) Safety practices established by the State Board of Education  
 or the Middlesex County School Board relative to school bus 
 transportation will be binding on all students and employees. 
 Violations of these rules may result in suspension of bus 
 privileges.
8) Verbal abuse directed toward bus drivers will not be tolerated.
9) Violations of these rules may result in the following actions:
 a)  Warnings
 b)  Parent Conferences
 c) Short-term loss of bus privileges
 d)  Long-term loss of bus privileges
 e)  Reimbursement for damages

f ) Removal from the bus for the remainder of the school year
g) Civil or criminal prosecution

BUS RULES —SIGNATURE REQUIRED IN BACK OF HANDBOOK

1) All riders will remain properly seated while on the Bus.
2) All riders will keep objects and themselves inside the Bus.
3) No rider will litter or damage the Bus.
4) There will be NO food or drink permitted on the School Bus unless in a sealed 
 container.  (Note: Any rider caught eating or drinking on the Bus will be subject to
 the referral Process)
5) Riders will keep aisles clear at all times. This includes body parts and belongings.
6) Throwing objects, fighting, obscene language or gestures are forbidden.
7) All riders will refrain from bullying or talking loudly on the Bus.
8) The Bus driver is required to assign seats on their Bus. This means that each rider will  
 be required to sit in that assigned seat any time they ride the Bus.
9) No smoking, vaping or drugs shall be allowed in the Bus.
10) Cell phones and personal computers are allowed on the Bus but with the following  
 restrictions:
 a) Phones should be in vibrate or silence mode during the entire route.

School Bus 
Dispatcher 
758-2351
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 b) No Pictures/video taking with these items shall be permitted.
 c)  Music, video and/or games shall be permitted only if ear buds are worn and/ or  
  the phone volume is off.
 d) No person shall use their phone to make calls unless there is an emergency and  
  permission is given by the driver.
 e) There shall be absolutely NO SHARING of personal phones or personal computer/ 
  games.
 f ) No rider should allow persons not seated with them to view their phone or PC.
 g) These items should be used in a professional manner as to not disturb the driver or  
  other riders on the Bus.

 (Note:  The Bus driver has the authority to confiscate any phone, computer, game etc. 
after the rider has been warned of a violation. If the behavior continues, the Bus driver 
will ask for the item(s) to be brought to the front of the Bus and it (they) will be returned 
once the student reaches his/her destination. If the rider chooses not to hand over the 
item to the driver, the local authorities may be called to respond to have the student 
removed from the Bus.)

11) Always cooperate with the Bus driver.

LOCAL SOURCES OF INFORMATION

FAMILY LIFE EDUCATION

The Middlesex County School Board approves the inclusion of family life education (FLE). 
Instruction is organized and maintained under the FLE standards of learning objectives 
developed by the Virginia Department of Education. The Superintendent or his/her designee 
approves all used instructional materials. No materials relating to FLE will be available to 
students through the school media centers unless the School Board has approved such 
materials. Portions of the FLE program that deal exclusively with human sexuality may be 
conducted in separate sessions for boys and girls. Parents who do not want their children 
to participate in all or part of the FLE program may opt-out. Parents and guardians have the 
right to review family life curricula used in the program. For more information, parents may 
contact the schools or School Board office at (804) 758-2277. Additional information may 
also be obtained from the Virginia Department of Education website: www.doe.virginia.gov/
VDOE/studentsrvcs/familylife.shtml

School Board Policy: IGAH, adopted 9/1/96, amended 9/20/04; 8/10/09; 7/18/2011; 
7/13/2015; 7/11/2016; 7/10/2017
Legal References: Code of Virginia, 1950, as amended, sections 22.1-207.1, 22.1-207.2, 8VAC 
20-131-170

Health Department . . . . . . . . . . . .758-2381
Sheriff‘s Office  . . . . . . . . . . . . . . . . .758-2779
Social Services Department  . . . .758-2348
Juvenile/Domestic Relations
 Court . . . . . . . . . . . . . . . . . . . . . . . .693-4850
Urbanna Library  . . . . . . . . . . . . . . .758-5717

Deltaville Library . . . . . . . . . . . . . . .776-7362
Head Start Center  . . . . . . . (800) 241-6143
Rappahannock Community
 College . . . . . . . . . . . . . . . . . . . . . .758-6700
Middlesex Parks & Recreation. . .758-0057
Middlesex County Museum  . . . .758-3663
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GIFTED EDUCATION 

Intellectually gifted students require higher-level, complex, and accelerated instruction in 
order to experience continuous learning and academic growth. Gifted children learn faster 
and with greater emphasis on abstract thought.  They need appropriate interactions and 
flexible pacing to explore concepts in-depth.  They should be afforded an opportunity to 
explore learning, master content, and develop capabilities to maximize their potentials.  Our 
program for gifted learners, Learning Enrichment and Acceleration Program (LEAP), includes 
the following service options and opportunities: 

Referrals to the gifted program may come from parents, staff, and/or members of the 
community and are welcome at any time. Please contact your school guidance counselor 
for more information about referrals. For more information about our Local Plan for Gifted 
Education, see our website on the MCPS homepage or contact Katie Wilkins, Coordinator of 
Gifted Education at (804) 758-2496. 

DUAL ENROLLMENT, ADVANCED PLACEMENT,
BRIDGING COMMUNITIES AND

CHESAPEAKE BAY GOVERNOR’S SCHOOL PROGRAMS

MCPS offers several college level course opportunities and advanced programs for students. 
Dual enrollment courses are open to all interested students who meet the Virginia Community 
College System (VCCS) pre-requisites and assessment standards. Advanced Placement 
courses are open to any and all students who meet course pre-requisites. Limiting funding 
is available for low-income or needy students to assist with the cost of Advanced Placement 
exams. Please contact the school guidance office for more information. The Chesapeake Bay 
Governor’s School is open to a limited number of rising sophomores through a rigorous 
screening process, including, but not limited to teacher recommendations, required 
assessments, and grades. Similarly, the Bridging Communities Regional Career and Technical 
Center is open to rising Juniors and Seniors through a screening process including VCCS 
assessments, grades, and teacher recommendations.

Additionally, students have the option to consider course pathways to earn an Associate’s 
Degree or a General Studies One-Year Certificate through Rappahannock Community College 
(RCC) concurrent with the high school diploma. MCPS has entered into an agreement with 
RCC to offer the courses to students; however, some courses may need to be completed in 
the summer or online and students may have to pay tuition to RCC for some offerings. Please 
see the high school principal or guidance counselor for more information.

n Differentiated Classroom Instruction
n PLUS Classes 
n Accelerated Learning 
n Tiered Lessons/ Compacting
n Chesapeake Bay Governor’s School 
n College Scholars Program
n National Geography Bee
n Summer Residential Governor’s 
 School 

n Dual Enrollment Classes
n Foreign Language Academies
n After-school Enrichment
n Odyssey of the Mind
n First Lego League
n Visual Arts Program
n Summer Regional Governor’s School
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MCPS ONLINE COURSE OFFERINGS

MCPS offers online curriculum for students grades 6-12 through APEX Learning, a company 
approved as a multi-division online provider by the Virginia Department of Education. 
Students may use Apex as an option to complete several course options that can be found at 
the following link: www.apexlearning.com. Current MCPS students may take courses through 
APEX free of charge if approved by their guidance counselor and the principal.  High school 
credit is awarded upon completion of all APEX assessments with a score of 60 and above 
(i.e. Final Grade of D or higher) and a minimal score of “Pass Proficient” on the related SOL 
assessment if applicable.  

Non-resident students must apply for permission to enroll in courses through the high 
school office.  No costs associated with online courses will be provided for non-resident 
students.  All non-resident students will be charged a $100 fee plus the cost of any textbooks 
per course.  Credit for non-resident students will be awarded upon successful completion 
of the course and a passing score on the related SOL. Online instruction also is available 
to students through VDOE’s Virtual Virginia program, which offers pre Advanced Placement 
(AP), honors and AP courses and certain academic electives and world languages for 
students who otherwise would be unable to take these courses due to a lack of availability 
or scheduling conflicts within their school. For more information, see the Virtual Virginia 
website. Students in grades K-8 may also take advantage of virtual learning opportunities 
through K12 Learning, another Virginia Department of Education approved multi-division 
online provider. Virtual educational experiences through K12 Learning may be provided at no 
cost to Middlesex County residents who receive the approval of the appropriate elementary 
or middle school principal. For more information on K12 Learning, visit www.k12.com. 

GRADING PRACTICES 

Students, PK-12, will be evaluated on academic progress. Interim progress reports will be 
issued after four and one-half (4.5) weeks of each nine-week (9) quarter for students in 
grades K-12. Report cards will be issued after each nine weeks for students in grades K-12. 

For K-1, students’ progress will be reported with:

 Satisfactory
 Progressing
 Needs Improvement 
 Unsatisfactory 

For Grades 2-12, students’ progress will be reported with A, B, C, D, and F, with each letter 
defined as follows: 

1)  An “A” indicates that the student consistently does excellent work with skill and   
 thoroughness; 

2)  A “B” indicates that the student’s work is above average and frequently approaches 
 excellence; 
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3)  A “C” indicates that the student does average work and is making satisfactory progress 
 with constant direction from the teacher; 

4)  A “D” indicates that the student’s performance consistently falls below the average 
 level; and 

5)  An “F” indicates that the student’s work falls below a level acceptable for the grade and 
 is unsatisfactory. 

The following scale will apply in all Middlesex County Public Schools for determining letter 
grades and for recording daily classroom grades: 

 90-100  A 
 80-89  B 
 70-79  C 
 60-69  D 
  0-59  F

Teachers should have a minimum of 9 grades to average (per subject) for each nine week/
quarterly grading period.

Administrators and faculties at each school will write standard procedures for weighting of 
grades. These written practices are to be shared with students and parents. The standard 
practices will address all the components of a grade, including, but not limited to homework, 
projects, grade averages, oral presentations, daily performances, quizzes, tests, and exams. 

GRADUATION REQUIREMENTS
(See Virginia Department of Education’s Link http://www.doe.virginia.gov/)

In addition to the verified credits listed below, each diploma type has other specific 
requirements such as: a personal finance course; elective course requirements, etc. To find 
the full description of the requirements for each diploma type please go to the following 
web address: 

http://www.doe.virginia.gov/instruction/graduation/index.shtml

Advanced Studies Diploma
The requirements to earn this diploma are the most rigorous of all those conferred upon 
students in Virginia. Those students who entered the ninth grade 2011-2012 and beyond 
must earn 26 standard credits, of which at least 9 must be verified. The verified credits must 
include the following: English – 2; Mathematics – 2; Science – 2; History/Social Science – 2; 
and student selected – 1. Students seeking Advanced Studies Diplomas must also complete 
three (3) years of world language(s). Additionally, students who entered the ninth grade 
in the Fall of 2012 and beyond are required to successfully complete an economics and 
personal finance course.
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Standard Diploma
Requirements to earn this diploma are based 
upon the year a student entered the ninth grade 
for the first time. Those who entered in the 2011-
2012 school year and beyond must earn 22 
standard credits, of which 6 must be verified by 
passing certain courses and the associated SOL or 
approved substitute tests. Of the 6 verified credits 2 
must be in English and are typically satisfied in the 

11th grade by students passing the English: RLR and English writing SOL’s. The student may 
select the remaining verified credits. Students must also earn a verified credit in Mathematics 
at the level of Algebra (typically Algebra I), 1 in science and 1 in history/social studies. The 
remaining verified credits are student selected. Additionally, students who entered the ninth 
grade in the Fall of 2012 and beyond are required to successfully complete an economics and 
personal finance course.

Special Diploma
Students with Individualized Education Plans who meet the goals of their plan are eligible to 
receive a special diploma.

Sequential Electives
At least 2 sequential electives are required for the Standard diploma. These electives may 
come from any discipline as long as they are not specifically required for graduation.

Local Graduation Requirements for Students Entering 9th Grade in 2015-2016 and 
beyond:

Students seeking an advanced or standard diploma from Middlesex High School must 
successfully complete one or more of the following course requirements or sequences:

n	 A full sequence of coursework in any discipline at The Bridging Communities 
Regional Technical Education Center

n	 A full sequence of coursework at The Chesapeake Bay Governor’s School
n	 Any two Advanced Placement (AP) or Dual Enrollment (DE) courses
n	 Entrepreneurship with a Senior Integrative Experience (Business Plan)
n	 Entrepreneurship with a Senior Integrative Experience (Internship)
n	 Virginia Teachers for Tomorrow
n	 Advanced Placement English
n	 Career Exploration and Investigation Experience or Capstone Course

GUIDANCE COUNSELING SERVICES

MCPS Guidance Counselors provide the following types of counseling services:

n	 Academic guidance which assists students and their parents to acquire knowledge  
 of the curricula choices available to students, to plan a program of studies, to arrange  
 and interpret academic testing, and to seek post-secondary academic opportunities. 

n	 Career guidance, which helps students to acquire information and plan action about  
 work, jobs, apprenticeships, and post-secondary educational and career opportunities. 
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n	 Personal/social counseling which assists a student to develop an understanding of  
 themselves, the rights and needs of others, how to resolve conflict and to define   
 individual goals, reflecting their interests, abilities and aptitudes.

Parents may review materials to be used in guidance and counseling programs at their 
child’s school, and information about the procedures by which parents may limit their child’s 
participation in such programs by contacting the guidance counselor at the school their 
child attends. 

Parents, as well as students, should remain in consultation with the high school guidance 
team to ensure all requirements are being met for the particular diploma being sought by 
students as they prepare themselves for the local and global economies of tomorrow.

HOMEWORK

The purpose of homework is to expand and enrich 
the material taught in the classroom, provide practice 
for those skills which have been taught, promote 
creativity, responsibility, and independence, and to 
help to develop good work and study habits. 

PROMOTION/RETENTION POLICY

The following paragraphs are your annual notification of the Promotion/Retention Policy 
in Middlesex County. Decisions regarding promotion and retention in grades PK-8 will be 
evaluated carefully. The decision to promote, or retain a student will be based on a set of 
multiple criteria including academic performance, prior retentions, attendance, Standards 
of Learning test scores, developmental needs, and the teachers’ recommendations. Student 
classification at the high school (9-12) is based on number of accumulated course credits. 

Student promotion will be based on each student learning the relevant grade level/subject 
matter. Students will not be excluded from membership in a grade, or participation in a 
course, in which SOL tests are administered. A copy of Middlesex County’s promotion/
retention policy will be given to each student annually at the beginning of the school year.

Promotion or retention of a child should be based on the teacher’s and Principal’s assessment 
of what best serves the educational welfare of the child.  This assessment is based on criteria 
and guidelines established by the Virginia Department of Education Office of Accreditation 
pursuant to Code 20-131-30. For grades in which the Standards of Learning (SOL) tests are 

Middlesex High School
9th & 10th Grade Students

Ms. Anne Baltrusaitis

11th & 12th Grade Students
Mrs. Kathy Page

St. Clare Walker Middle School
Mrs. Jamie Sears

Middlesex Elementary School
Mrs. Janie Alley
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given, achievement of a passing score on the SOL tests will be considered in promotion and 
retention.  All students who take the SOL tests and are not successful shall be included in 
the SOL remediation process.  Although many factors should be considered when making 
the decision, the responsibility and authority for making the placement of the child belongs 
to the school, not to the parents.  Parents should be informed by the end of first semester of 
the possibility that placement will result in the retention of the child.  This information will 
be conveyed to the parents through a conference and/or in writing.  If, after final placement 
has been made, circumstances indicate a change in the pupil’s status is warranted, the 
individual responsible for the change will sign or initial the appropriate records.  Requests for 
a clarification of decisions regarding retention should be addressed to the Principal. 

SPECIAL EDUCATION

In accordance with the Individuals with Disabilities Education Improvement Act (IDEA), 
special education and related services are provided at no cost to eligible students with 
disabilities aged 2 through 21. A multidisciplinary team, including the parents, guardians 
and/or the student, determines eligibility for services based on evaluations conducted by 
the school division and appropriate outside agencies.

Disabilities include autism, deaf-blindness, developmental delay, hearing impairment 
including deafness, I.D, multiple disabilities, orthopedic impairment, other health impairment, 
emotional disability, severe disability, specific learning disability, speech or language 
impairment, traumatic brain injury, or visual impairment including blindness.

If your child was identified for special education in another locality or another state, please 
provide the school with that information either upon enrollment or as soon as possible. 
For more information about special education and the services provided, contact either 
your school Principal or the Director of Exceptional Education and Federal Programs (Beth 
Dunman 804-758-2277). To make a referral for special education consideration, please 
contact your school Principal.

The Early Childhood Special Education Preschool Reverse Inclusion
The Early Childhood Special Education Program (ECSE) is Part B of IDEA in Virginia and 
provides services for children from age two to Kindergarten age who qualify according to 
state and federal law. The ECSE Program provides early intervention services for children who 
have delayed functioning; manifest atypical development or behavior; or have behavioral 
disorders that interfere with the acquisition of developmental skills. Preschoolers may be 
found eligible for ECSE services under one or more of the 14 disability categories, which 
are defined in federal and state regulations. The goals, settings, and related services that 
are needed to assist identified children’s development are individualized. School personnel 
working collaboratively with the child’s family develop an individualized plan with goals and 
objectives to meet the child’s developmental needs.

Special Education Advisory Committee
The Special Education Advisory Committee advises and assists Middlesex County Public 
Schools in various aspects related to special education services. Regularly scheduled 
meetings are posted on the school division website and the schools notify parents about 
these meetings. Parents are encouraged to attend meetings and to share information on 
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issues and concerns regarding special education in Middlesex County. Each meeting includes 
a public comment period. For information about this committee, contact Beth Dunman, 
Director of Exceptional Education at 758-2277 or contact one of the committee members. 

STANDARDS OF LEARNING AND COURSE LEARNING OBJECTIVES

All MCPS courses are aligned to and taught using the Virginia Standards of Learning (SOLs). 
The Standards of Learning also form the basis for all course-learning objectives. For more 
information on the Virginia SOLs, please see: 

http://www.doe.virginia.gov/testing/sol/standards_docs/index.shtml

Additionally, curriculum maps have been created for many core subject area courses, which 
will include division specific information on SOL alignment and can be accessed here:

http://www.mcps.k12.va.us/Instruction/Curriculum-Maps.aspx

All other course specific information can be accessed by referring to the course information 
and/or syllabus provided by the teacher of each course.

TESTING AND ASSESSMENT

Standards of Learning
Emphasizing the Virginia Standards of Learning throughout the instructional process, 
Middlesex County provides its students with a sound instructional program and prepares 
learners for state-required SOL testing. SOL tests are not timed. In elementary school, 
students take the following SOL tests: English (Reading), History/Social Science, Math 
and Science. Effective the 2014-2015 school year, fifth graders no longer take the Writing 
assessment. Middle school students will take SOL tests in the following: English (Reading & 
Writing), History/Social Science (Civics & Economics), Math and Science. End-of-Course SOL 
tests are given to students enrolled in the following subjects taken for high school credit: 
English: Reading & Writing (two tests given in grade 11 cover English 9-11 SOLs), Algebra I, 
Algebra II, Geometry, World History I, World History II, VA/U.S. History, Earth Science, Biology 
and Chemistry. All students are required to earn 6 Verified Credits to be eligible for a Standard 
or 9 Verified Credits for an Advanced Studies diploma. Verified Credits for graduation are 
awarded for a course when the student earns a standard unit of credit (earning a grade of 
A, B, C, or D) and achieves a passing score on the required End-of-Course SOL tests or state-
approved substitute tests (see Graduation Requirements).

Intervention plans are available for students who do not achieve a pass/proficient rating on 
SOL tests. Test accommodations may be provided for identified students with disabilities 
as documented in an Individualized Education Program (IEP) or 504 Management Plan 
and as appropriate. Students identified as Limited English Proficient (LEP) are also eligible 
for test accommodations as described in their LEP Plan. Students and families are strongly 
encouraged to speak with the guidance staff at their school for information about fees, 
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schedules, deadlines and related topics. More specific information for SOL tests is available 
on-line at:

 http://www.pen.k12.va.us/go/VDOE/ and www.pen.k12.va.us/2plus4/index.shtml. 

On December 10, 2015, the Every Student Succeeds Act of 2015 (ESSA) was signed into law. 
Section 1112(e)(2) of ESSA states that parents of students in Title I schools have a right to 
know about state or division policies regarding student participation in any assessments 
mandated by ESSA, including any policy, procedure, or parental right to opt students out of 
such assessments. If you would like to receive information about this topic, please contact 
Beth Dunman, Director of Special Education and Federal Programs, either by phone at 804-
758-2277, or in writing at P.O. Box 205, Saluda, VA 23149

Stanford English Language Proficiency (SELP)
Limited English Proficient (LEP) students in grades PK-12 must participate in SELP testing. 
The SELP test assesses speaking, listening, reading and writing skills of LEP students.

College Entrance Examinations: Scholastic Aptitude
Test (SAT) I: Reasoning Test, SAT II: Subject Test,
and American College Test (ACT)
Most degree-granting colleges require an admission examination of some kind, as specified in 
their bulletins or catalogs. Most colleges and sponsors of financial aid programs ask students 
to take either the ACT or the College Entrance Examination Board Tests (CEEB). The fall dates 
of either program are recommended for seniors. The spring dates are recommended for 
juniors who plan to apply under an early decision plan or to military academies. Information 
regarding college entrance examinations are located in the high school guidance office.

Armed Services Vocational Aptitude Test Battery
(ASVAB)
This test is primarily for juniors and seniors. It measures aptitude in various vocational areas 
to provide assistance in determining possible life-long work-study goals. Results provide an 
opportunity to view military service as a potential career option while examining alternative 
civilian options. The test’s scores are combined to form five aptitude job clusters. The job 
reference guide lists civilian job categories and military job specialties for which one of the 
five aptitudes is most relevant. Information regarding the ASVAB is located in high school 
guidance offices.
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August 2017

Dear MCPS Families,

As a parent of a student in Middlesex Elementary School, which receives Title I funds, you 
have the right to know the professional qualifications of the classroom teachers instructing 
your child. Federal law requires the school division to provide you this information in a 
timely manner if you request it. Specifically, you have the right to request the following 
information about each of your child’s classroom teachers:

n	 Whether the teacher meets the state qualifications and licensing criteria for the 
grades and subjects he or she teaches.

n	 Whether the teacher is teaching under emergency or provisional status because 
of special circumstances.

n	 The teacher’s college major, whether the teacher has any advanced degrees, and 
the field of discipline of the certification or degree.

n	 Whether paraprofessionals provide services to your child and, if so, their 
qualifications.

If you would like to receive any of this information, please contact me at (804) 758-2277.

As a reminder, you may access your child’s school report card on our website, www.mcps.
k12.va.us, or you may request a hard copy from the school.

Sincerely,

      

Beth Dunman
Director of Special Education & Federal Programs
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MIDDLESEX COUNTY PUBLIC SCHOOLS

STUDENT CODE OF CONDUCT 
 

ADOPTED JULY 18, 2011
REVISED JULY 6, 2016
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INTRODUCTION

The document entitled Standards of Student Conduct is designed to define the basic rules 
and major expectations of students in the public schools of Middlesex County. It is the 
responsibility of the Middlesex County School Board to adopt policy and of the administration 
to issue regulations establishing rules of conduct for student behavior in order to protect the 
health, safety, and welfare of its students. This document aligns with the Student Conduct 
Policy Guidelines 2004 as adopted by the Virginia Board of Education on September 22, 2004 
(updated in 2005, 2006, 2008, 2009, 2014 and 2016) and Middlesex County Public Schools 
School Board Policy JFC-R. 

The following pages are your annual notification of the MCPS Standards of Student Conduct. 
Each year, the Superintendent will issue a new copy of these Standards of Student Conduct and 
a list of possible corrective actions for violation of the Standards of Conduct. The Standards 
of Student Conduct shall be sent to all parents/guardians within one calendar month of the 
opening of schools simultaneously with any other materials customarily distributed at that 
time. A statement for the parent’s/guardian’s signature acknowledging the receipt of the 
Standards of Student Conduct is included in the back of the booklet and must be returned 
to the school immediately. The statement shall also acknowledge the receipt of state law 
concerning parental assistance in maintaining discipline and order. Parents/guardians shall 
be notified that by signing the statement of receipt, parent/guardians are not deemed to 
waive, but expressly reserve, their rights protected by the constitution or laws of the United 
States or Virginia. Each school shall maintain records of the signed statements. The school 
principal may request the student’s parent/guardian if both have legal custody to meet the 
principal or his/her designee to review the School Board’s Standards of Student Conduct and 
the parent’s or parents’ responsibility to participate with the school in disciplining the student 
and maintaining order, and to discuss improvement of the child’s behavior and educational 
progress. The administrator of the building should exercise reasonable judgment and 
consider the circumstances in determining the disciplinary action to be administered. 

Purpose and Intent
The development, implementation, and enforcement of the student conduct policy is 
intended to ensure a safe, non-disruptive environment for effective teaching and learning. 
Standards of student conduct are designed to protect the health, safety and welfare of 
students. 

It is the belief of the Middlesex County School Board that all students have the right to 
an environment that is safe, drug-free, and conducive to learning. To that end, the student 
conduct policy sets forth standards for student conduct. 

The primary objectives of the standards of student conduct are (1) to provide standards 
and guidelines for student behavior; (2) to assist the student in becoming a responsible, 
productive, and self-disciplined citizen; and (3) to maintain a safe and orderly environment in 
the classroom and all other areas of the school. 

Roles and Responsibilities 
School board members, school personnel, parents/guardians, and students share the 
responsibility to create and maintain a school environment that is safe and conducive to  
learning. It is the responsibility of the School Board to adopt policies and regulations. The 
Superintendent has responsibility to issue standards of student conduct including a list of 
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corrective disciplinary actions for violation of the standards. The school principal has the 
responsibility to enforce the student conduct standards using reasonable judgment. Each 
parent/guardian has a duty to assist the school in enforcing the standards of student conduct 
and compulsory school attendance. Families should expect disciplinary consequences to 
become more severe as a child accumulates infractions. Students are expected to attend 
school regularly and to demonstrate good citizenship, enjoying the rights and fulfilling 
responsibilities set forth in the student conduct standards. 

Removal of a Student from Class 
Teachers shall have the initial authority to remove a student from a class for disruptive 
behavior that interrupts or obstructs the learning environment, using the following criteria: 

1)  The removal of the student is necessary to restore a learning environment free 
from interruptions or obstructions caused by the student’s behavior. 

2)  The removal of the student occurs only after teacher or administrative interventions 
have failed to end the disruptive behavior. However, nothing shall preclude the 
immediate removal of a student for behavior that might warrant suspension from 
school. 

3)  The removal of a student is an appropriate response to student behavior that is a 
violation of the rules of conduct. 

4)  Written or verbal notice of the student’s behavior and removal from class is given 
to the parent/guardian by the teacher/administrator. 

Procedures for Student Suspensions and Expulsions
When a student is sent to the principal or designee for any disciplinary action or conference 
concerning an incident, the steps below must be followed. These guidelines for disciplinary 
action constitute a hearing for the student and represent the due process procedures that 
are required.

The Principal or designee:

1) Advises the student of the charge(s).

2) Advises the student of the facts on which the charge(s) are based.

3) Gives the student an opportunity to respond to the charge(s) and to provide his/her 
version. The student is asked to give a written and/or verbal statement concerning 
the incident.

4) Provides written verification of the proposed disciplinary action (including a 
written statement of appeal procedures) to the parent.

5) Makes every effort to notify the student’s parent by telephone, if action is going to 
be taken immediately to suspend the student. 

Students whose presence poses a continuing danger to persons or property or an ongoing 
threat of disruption may be removed from school immediately. The notice of charges, 
explanation of facts and opportunity to present his/her version of what occurred, shall be 
provided as soon as practical.
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Suspensions for (10) Days or Less
The Code of Virginia gives the principal or designee the authority to make a determination, 
based on an investigation, that a student has violated a rule that may require a suspension 
of 10 days or less. If a parent desires to appeal a suspension of 10 days or less, the appeal 
process begins in the school with the suspending administrator.

Students who have been suspended from school, regardless of duration, may only be 
readmitted to regular attendance after the student’s parent/guardian has attended a 
readmission conference with the principal or assistant principal/ dean of students.

Written Request for Appeal

1) If a principal’s designee suspends the student, the appeal is to the building 
principal. The parent/guardian must request in writing a review of the suspension 
decision within three (3) school days (the beginning suspension day begins the 
appeal counting) or the decision becomes final.

2) The principal will review the incident and within three (3) school days after receipt 
of the written request, report the decision in writing to the parent.

Review by Superintendent
If the parent requests an appeal of the principal’s decision to suspend a student, the 
written request must be submitted within (3) school days of the principal’s decision or 
the decision becomes final. Disciplinary matters with consequences less than Out-of-
School suspension shall be the final decision of the principal. A letter of appeal may be 
filed with the Superintendent within three days of the principal’s notice to the parent. 

1) Within three (3) school days after receipt of the notice of appeal, the Superintendent 
will review the actions taken by the principal/designee, and confirm or disapprove 
such action based on an examination of the record of the student’s behavior.

2) The decision of the superintendent shall be final according to these regulations 
governing short-term suspensions.

Long-term suspension or expulsion

1) When a principal decides to recommend long-term suspension or expulsion for a 
student, he/she must immediately notify the student and parent that the student 
will be recommended for long-term suspension or expulsion. 

2) The student will be suspended 10 days by the principal. The principal will 
immediately contact the Assistant Superintendent to schedule a hearing. In the 
case of a student receiving special education services, contact the Director of 
Special Education and Federal Programs. 

3) The principal, within 24 hours of the incident, must provide written notice to 
the student and his parent of the proposed action and the reasons therefore 
and of the right to a hearing before a hearing officer. The hearing officer and the 
Superintendent will receive a copy of this notice within 24 hours of the incident. 

4) The parent shall also be notified of their right to an appeal of the decision of the 
hearing officer’s recommendation to the Superintendent to the full School Board 
or to the School Board Review Committee.  
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Review procedures for suspensions in excess of ten days and expulsions 

1) All students that are recommended for long term suspension or expulsion will have 
their long-term suspension or expulsion reviewed by a discipline-hearing officer.  

2) The Superintendent will appoint the discipline hearing officer.

3) The School Social Worker will schedule and facilitate discipline hearings.

4) The hearing will be held within ten (10) school days from the date of the written 
notice unless the student and/or parent(s)/guardian(s) ask for a continuance and 
the continuance is granted by the hearing officer. 

5) At the hearing, the principal or his/her representative shall present any evidence 
the principal wishes in support of the principal’s recommendation. Likewise, the 
student, his/her parent(s)/guardian(s), or representative may present any evidence 
to support the student’s position. 

6) Witnesses should be kept outside of the hearing room until they are called. Student 
witnesses must have written parental permission to participate and should be 
accompanied by a parent.  

7) It is important for the hearing officer to review all the facts, evidence, and witnesses 
together. Written statements including a detailed incident report, evidence, witness 
statements and factual information should be provided. They should present a 
strong case (which could be subject to review by the School Board or through a 
due process hearing).  Student grades, attendance, and disciplinary records should 
be made readily available at the hearing by the principal.    

8) The hearing officer may either uphold the recommendation of the principal, either 
in whole or in part, or disapprove. Additional recommendations may be made.

9) The School Social Worker facilitator informs the Superintendent in writing of the 
hearing officer’s recommendations. A copy of this letter is sent to the parent, the 
hearing officer, and the principal.

10) The Superintendent reviews the hearing officer’s recommendation and makes a 
determination to uphold, deny, or modify the recommendations. The Superintendent 
must provide written notice to the student, parent(s)/guardian(s) of a suspension 
of more than 10 days. The letter should specify the length of the suspension, 
information regarding the availability of community-based educational programs, 
alternative education programs, or intervention programs. The letter should state 
the student’s eligibility to return to regular school attendance upon the expiration 
of the suspension or to attend an appropriate alternative education program 
approved by the school board during or upon the expiration of the suspension.

11) If the student, parent(s)/guardian(s) choose to appeal the decision of the 
Superintendent, then they must do so in writing to the Superintendent within 10 
days of the date of the letter of notification of the Superintendent’s decision. Failure 
to file a written appeal within the specified time will constitute a waiver of the right 
to an appeal. The student will remain suspended pending the disposition of his/her 
appeal.

12) Upon a timely request for a hearing before the Middlesex County School Board, or 
the School Board Review Committee, which shall occur within (30) calendar days, 
the Superintendent shall notify the student and the parent of the time and place of 
the hearing. 
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School Board Review Committee Hearings

1) The School Board Review Committee is a “committee of the School Board” and is 
composed of at least three school board members. 

2) The function of this committee is to act upon a principal’s recommendation 
for long-term suspension if appealed or expulsion. The School Board Review 
Committee or School Board must affirm each expulsion regardless of whether the 
student has exercised his/her right to appeal.

3) Parents of students charged with violations are notified of the hearing date and 
asked to confirm that they can attend the hearing. If they do not confirm, the 
hearing may or may not be conducted. The parent may request one postponement 
of the hearing date. The principal of the school is expected to be present at the 
hearing, as is any school staff whose attendance is requested. 

4) Hearings of the School Board Review Committee are formal and important steps 
in the disciplinary process. In order to protect the privacy of the students involved, 
the hearings are closed. Parents may bring an attorney or other representative 
into a closed hearing and may bring others in support of the student. Parents may 
request that a hearing be open. An open hearing means that anyone may attend. 
Even when a hearing is declared open, the committee will deliberate in closed 
session. The final determination of whether a hearing is open or closed will rest 
with the Chairman of the Committee.

5) Individuals participating in the hearing are subject to a security check. Admittance 
may be denied to any person refusing to adhere with the Committee Chairman’s 
directions regarding security, conduct, or general operating procedures of the 
hearing committee. No recording (audio or video), filming or photography is 
permitted during a School Board Review Committee hearing by parties other than 
the Board.

Expulsion for Weapons-Related Offense 
Any student determined to be in possession of or to have brought any prohibited weapon 
(as described in Policy JFCD) onto school property or to a school-sponsored activity may 
be expelled for a period of not less than one year (365 days). However, the School Board 
may determine, based on the facts of a particular case that special circumstances exist and 
another disciplinary action or term of expulsion is appropriate. The Division Superintendent 
may conduct a review in such cases to determine whether a disciplinary action other 
than expulsion is appropriate, and recommend that action to the School Board for final 
determination Virginia Codes §22.1-277.07, §22.1-277.07:1. 

Expulsion for Drug-Related Offense 
Any student determined to have distributed or manufactured a controlled substance 
including anabolic steroids or prescription drugs, an imitation controlled drug, or other 
prohibited substance on school property or at a school-sponsored activity may be expelled 
for a period of not less than one year. However, the School Board may determine, based on 
the facts of a particular case that special circumstances exist and another disciplinary action 
or term of expulsion is appropriate. The Division Superintendent may conduct a review in 
such cases to determine whether a disciplinary action other than expulsion is appropriate, 
and recommend that action to the School Board for final determination Virginia Code §22.1-
277.08.
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Suspensions or Expulsions of Students with Disabilities
Suspensions and/or expulsions of students with disabilities will be in compliance with state and 
federal law. 

Admission of Students Suspended or Expelled from Another School Division 
A student who has been expelled or suspended for more than 30 days from attendance at 
school by a School Board or a private school, or for whom admission has been withdrawn by 
a private school, may be excluded from attendance for no more than one calendar year in the 
case of expulsion or withdrawal of admission, and in the case of suspension of more than 30 
days, for not longer than the duration of such suspension. The school shall provide written 
notice to the student and his or her parent/guardian of the reasons for such possible exclusion 
and of the right to a hearing conducted by the Division Superintendent. The student may 
not attend school until the Division Superintendent conducts a review of the case. Exclusion 
shall be imposed upon a finding that the student presents a danger to the other students 
or staff members of the school division. The decision to exclude the student shall be final 
unless altered by the school board after timely written petition. Upon the expiration of the 
exclusion, the student may petition the Division Superintendent for admission. 

Review and Revision of Standards of Student Conduct 
An annual evaluation of the Standards of Student Conduct will be conducted within a month 
of the close of school. Revision, if necessary, will be completed prior to the opening of the 
next school year. 

Distribution of Standards of Student Conduct 
A copy of the Standards of Student Conduct will be issued to all students within one month 
of the opening of school. All transfer students will be issued a copy of the Standards as a 
part of the registration process. Principals will stress to all students that compliance with 
the Standards is mandatory. The “Acknowledgment of Parent/guardian Responsibility” form 
must be signed by the parent/guardian and returned to the school. 
Each year, during the first week of school, all students will be provided a period of instruction 
on the contents of the Standards of Student Conduct. 
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CONDUCT CODE VIOLATIONS
AND CONSEQUENCES FOR OFFENSES

The items in the following list, which is not exhaustive, are considered violations of the 
Student Code of Conduct: Possession or use of alcohol, tobacco (including electronic 
cigarettes, vaporizing devices, nicotine patches) and/or other drugs or drug paraphernalia, 
threat or physical assault, truancy and tardiness, bomb threat/false fire alarm, bullying and 
harassment, cheating, disrespect of staff, disruptive behavior, dress code, extortion, fighting, 
gambling, gang-related activity, hazing, acceptable use policy, profane or obscene language 
or conduct, property offenses, trespassing, stalking, weapons, and any other behavior 
deemed unsafe and disruptive to the learning environment. The facts and circumstances of 
each offense are considered fully in determining reasonable corrective actions.

The consequences for offenses appear below within a range of level 1 to level 4. 
Consequences for offenses may include, but are not limited to, the corrective actions listed in 
policy JFC-R. Repeat offenders will face the possibility of other disciplinary actions based on 
their individual disciplinary record.

Level 1: Conference, including any or several of the following:

 1)  Counseling
 2)  Admonition
 3)  Reprimand
 4)  Loss of privileges, including access to the School Division’s computer system
 5)  Parental conferences
 6)  Modification of student classroom assignment or schedule

Level 2: Intervention (Disciplinary action as determined by administrator) or 
In-School Assignment, including any or several of the following:

 1)  Referral to student assistance services
 2)  Removal from class
 3)  Restorative conference
 4)  Initiation of child study process
 5)  Referral to in-school intervention, mediation, or community service programs
 6)  Tasks or restrictions assigned by the principal or his designee
 7)  Detention after school or before school
 8)  Suspension from school-sponsored activities or events prior to, during, or after  
  the regular school day
 9)  In-school suspension 

Level 3: Short-Term Suspension from 1 to 10 days 

 1)  Out-of-school suspension

Level 4: Long-Term Suspension from 11-364 days, Alternative Education Placement, or 
Expulsion,  including any or several of the following:      

 1)  Out-of-school suspension of 11-364 days
 2)  Referral to an alternative education program
 3)  Notification of legal authority where appropriate
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 4)  Recommendation for expulsion including recommendation for expulsion 
for possessing a firearm, destructive device, firearm muffler, firearm silencer 
or pneumatic gun on school property or  at a school-sponsored event and 
recommendation for expulsion for having brought a controlled substance, 
imitation controlled substance or marijuana onto school property or to a school 
sponsored activity

 5)  Evaluation for alcohol or drug abuse
 7)  Participation in a drug, alcohol or violence intervention, prevention or treatment  
  program

Statement on Self Defense 
Students are subject to disciplinary action for misconduct. Cases for which self defense 
is claimed must meet the following criteria: (1) the claimant must not have provoked or 
behaved in a manner to cause the incident; (2) the claimant must have had reasonable fear 
of danger or harm; and (3) the claimant used no more force than needed for protection from 
the threatened harm. Such incidents should be reported immediately to school officials. 
When claims of self defense have been established, the administrator shall: (1) allow the 
student to present his/her version of what occurred and (2) review circumstances and 
relevant information from others pertaining to the incident, including relationships and 
previous patterns of interaction among the students involved. Findings from the review 
of circumstances and other relevant information should be considered in determining 
appropriate corrective disciplinary action. Claims of self-defense do not constitute a valid 
defense against possession or use of a weapon on school property or at any school-sponsored 
activity. Weapons are prohibited on school property and at school-sponsored events. 

CELL PHONES

Middlesex County Public Schools acknowledges the importance of communication between 
students and parents, particularly when it is essential or in emergency situations. Further, the 
district recognizes that instructional time is precious and school time must be protected from 
unnecessary disruptions. Therefore, students may be permitted to have in their possession 
with written parental and administrative approval a cell phone on campus during the school 
day, while attending school-sponsored activities, or while under the supervision and control 
of a school district employee. Students shall be allowed to possess and use cell phones in 
conjunction with being in school under the following parameters:

	 n  Instructions about cell phone use will be provided by each school.
 n Permission for student possession or use of a cell phone may be revoked for 
  inappropriate use by either parents or administration.
	 n The division assumes no liability for the damage, loss or misuse of the cell   
  phone by the student or another person – this includes theft as the phone should  
  be on the student’s person at all times (i.e. not in backpacks that are left in piles,  
  tables or w/ friends).
	 n At any time during school-sponsored activity (including transportation to and 
  from), a school official may give specific direction regarding student use or non-
  use of a cell phone in which the student is expected to comply.

Upon written direction from a licensed physician, a student may be granted permission 
to carry and use a cell phone at school if needed for health purposes as specified by the 
physician and approved by the Principal.
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The violation of the above provisions will result in confiscation of the cell phone and loss of 
the privilege to possess a cell phone on campus. I also understand that my son/daughter will 
be solely responsible for the cell phone, and I will not hold the school or any school personnel 
liable for any loss of or damage to the cell phone.

Middlesex County Public Schools assumes no responsibility for any loss or damage to 
a student cell phone including if it is confiscated by school personnel and not picked 
up within two days.

Consequences of violating this contract:
First Offense  Student warning, phone is sent to the office for student to 

pick-up at the end of the day.
Second Offense  Parent must come to pick up the phone during school office 

hours 7:45 a.m.–4:00 p.m.
Third Offense  Parent must pick-up the device during school hours and 

student loses the right to have a phone on campus.

Texting during class (esp. exams) could result in immediate revocation of permission to 
carry a phone.
    

STUDENT DRESS CODE 

The faculty, staff, and administration of Middlesex County Public Schools rely on students 
and parents to exercise judgment in promoting modesty, decency, and a sense of decorum 
so as not to disrupt the learning environment or compromise personal safety or the safety 
of others. 

This dress code will assist parents and students as they make decisions regarding attire that 
will contribute to an appropriate, safe, and secure learning environment for all students. A 
student’s dress and appearance shall not be such that it causes disruption, distracts others 
from the educational process or creates a health or safety problem. Students are expected to 
comply with the following stated regulations.

Students may not wear the following items unless otherwise stated:
1) Hoods, hats, or head coverings of any kind inside school buildings during regular 

school hours, unless required for religious or documented medical reasons.
2) Sunglasses, unless prescribed by a physician. This includes sunglasses, which are 

attached to a lanyard and worn around the neck.
3) Dresses, skirts, shorts, athletic shorts, and other similar clothing that is shorter 

than finger tip length (measured by the longest finger with arms straight and 
palms flat) even when worn with leggings or tights.

4) Messages on clothing, chains, jewelry, and personal belongings that pertain 
to drugs, alcohol, tobacco, sex, gangs, gang activity, vulgarity, or that could 
reasonably cause a disruption to the learning environment.

5) Spiked jewelry, chains, and items, which could cause student injury.
6) Beachwear (including bathing suits and trunks) and sleepwear, loungewear, or 

bedroom slippers.
7) Clothing that reveals undergarments (including sagging pants and spaghetti-

strapped tops).
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8) Cut-off jeans, cut-off sweatpants, or torn or ripped clothing that reveals 
undergarments or body parts excluded by other parts of this code. This includes 
holes in jeans/pants that reveal skin higher than four inches above the knee.

9)  Clothing that reveals the midriff while sitting or standing.
10)  Clothing that is tight or skimpy including biker pants and clothing with   

 plunging necklines.
11)  Tank tops, tube tops, halter-tops, halter-top dresses, strapless dresses or tops or 

dresses with spaghetti straps.
12)  Leggings, tights may only be worn with dresses, skirts, and shorts of the 

 appropriate length (see #3 above). Leggings or tights may not be worn  
 alone.

13) Any other clothing or accessories that challenge general safety or pose a 
disruption to learning.

Students must wear clothing as designed (buttoned, zipped, etc.) and must wear pants on 
the hips, secured above the buttocks. Students may not:

1) Drape towels, shirts, or shorts around the neck.
2) Roll down waistbands on shorts, pants, and skirts.
3) Wear clothing in any manner that reveals undergarments at any time.
4) Wear athletic basketball-style jerseys without wearing a t-shirt underneath.
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MIDDLESEX ELEMENTARY SCHOOL

 

823 Philpot Road 
Locust Hill, VA 23092 

(804) 758-2496
(804) 758-2369 (fax)

http://www.mcps.k12.va.us/Schools/Middlesex-Elementary-School/Home.aspx

Daniel Allen, Principal
Danielle Norris, Assistant Principal 

 
Office Hours: 7:45-4:00 
School Hours: 8:15-3:15

MISSION STATEMENT

Middlesex Elementary School’s faculty and staff, in collaboration with parents and the 
community, are committed to providing a safe and nurturing environment in which each 
student may achieve his/her full potential and develop into a productive, responsible citizen 
in an ever-changing global society.

COLT CREED:

COLTS are Caring, On-Task, Learning, and Trustworthy.

PHILOSOPHY

We believe that each child is a unique individual in four basic areas of growth: social, 
emotional, physical, and mental. The child is unique in terms of:

 -experience

 -physical growth

 -learning style

 -self esteem

 -social interaction
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Through interaction of parents, teachers, and our children, the mission of Middlesex 
Elementary School is to promote the total educational development of our children with 
emphasis on each individual child.

It is our goal to encourage creativity and to develop our children’s individual talents, skills, 
and interests. We hope to instill in every child, knowledge of basic human rights and 
responsibilities, so each child will be prepared to take his/her place in a democratic society as 
an independent and responsible citizen.

It is necessary, therefore, that we establish a successful consistent pattern in striving to:
1) Give each child the opportunity to grow into a responsible, critical thinking adult 

and to share his/her creativity through school and community experiences.
2) Encourage each child to learn successfully, by taking pride in a job well done 

and discover the joy of learning in an atmosphere that will challenge him/her to 
search for, organize, and use knowledge and materials independently.

3) Help children understand and appreciate the many contributions made by people 
of different nationalities and ethnic groups in the development of our nation, 
culture, and society. To assist them in being able to understand and respect each 
other’s differences.

4) Assist each child in discovering that with every freedom there is a responsibility.
5) Help each child instill in himself/herself a desire to develop a healthy body and 

mind.
6) Continue to improve communication between our children, parents, teachers, 

administration, support staff, and our community as it relates to our curriculum 
and student’s activities.

PARENTS AS PARTNERS
1) The parent/guardian(s) will support the policies of the school and the requests or 

suggestions of their child’s teacher.
2) Please do not plan to pick up your child until dismissal time. We value 

the instructional day and do not want class time interrupted. Doctor 
appointments should be scheduled for first thing in the morning, after school, or 
during early dismissal days. 

3) The parent will send his/her child to school on time with the necessary materials, 
i.e.: lunch money, paper, pencils, homework, bus notes, and signed school forms.

4) The parent will send a note to school if the child is tardy or absent or if the child is 
physically unable to participate in physical education activities on any given day 
or week.

5) The parent will check with his/her child each night to make sure homework is 
being done and will ensure assignments are returned to school each day. 

6) The parent will work with his/her child in any areas of weakness and notify 
the teacher of any concerns or give suggestions to help his/her child progress 
successfully.

7) Each parent will attend conferences requested by the teacher. If he/she is unable 
to attend the meeting, the parent will notify the office or the teacher of this at 
least one (1) day before the scheduled time or the morning of the scheduled 
meeting. 

8) Each parent will report to the office upon arrival to the school for any reason. The 
office will notify the teacher before the parent proceeds to the classroom. Parents 
will not be permitted to escort students to their classrooms.
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9) Do stress the importance of your child bringing home all notes, papers, and 
school notices to you. Respond promptly to all notes sent home.

10) Encourage your child to read to you every day. 
11) Help your child understand that he/she can’t always win nor always have his/her 

way. Encourage your child to be respectful to adults and peers and to maintain 
good sportsmanship during all activities.

12) Let the teacher know of any experiences that may hinder your child’s success in 
school. 

13) Support requests for emergency numbers and abide by procedures for 
administration of your child’s medication.

14) Call MES before 12:00 p.m. at 758-2496 to inform the school of any changes to 
your child’s mode of transportation from school. Transportation changes/requests 
will not be accepted after 12:00 p.m. 

15) Praise your child for his/her academic growth and successes.
16) Help your child think of himself/herself as capable of solving problems.
17) MES is a smoke free facility. Please NO Smoking on school property. This 

includes field trips and special events.
18) All field trip, fundraiser, and event monies must be submitted by noon on the 

designated due dates. Teachers will communicate these deadlines regularly. 
Please check student folders daily. 

DRESS CODE FOR STUDENTS
Students are expected to exercise good judgment and avoid extremes in dress for school 
related functions. When a student’s style of dress or hair cut/style interferes with school 
work, creates disruption, or presents a danger to a student’s health or safety, appropriate 
disciplinary action will be taken. Listed below are the regulations for dress for all students in 
Middlesex County Public Schools:

Policy: JFCAA
1) Students must wear shoes at all times. (Rubber flip flops are not permitted). 
2) Students are permitted to wear shorts of appropriate length to school. Shorts or 

culottes must be no shorter than four inches above the knee. The measurement 
must include the top of any splits in the attire. 

3) Skirts and dresses must be no shorter than four inches above the knee. The 
measurement must include the tops of any splits in the attire. 

4) Tank tops, tube tops, spaghetti strap tops, mesh tops, bare midriff fashions, and 
halter tops are not permitted. See-through garments are not acceptable.

5) Head coverings, of any type, may not be worn inside school buildings. 
6) A message on clothing and/or personal belongings that condone or promote 

drugs, alcohol, vulgarity, and violence is not permitted. Clothing that has abusive, 
threatening, or disruptive language is not permitted. 

7) Students must wear pants appropriately-with the waist band around the waist 
and belts as indicated. 

8) If tights or skin-tight pants are worn, they must be covered by top apparel that is 
no shorter than four inches above the knee. 

9) Dog collars or other types of chains that could possibly cause an injury to the 
student or which could be used as a weapon may not be worn. 

10) Sunglasses cannot be worn in the school building.



42www.mcps.k12.va.us

Note: Students must wear tennis shoes when they are participating in physical 
education classes. Girls who come to school in a dress or skirt should bring a change of 
clothes for physical education class.

A student’s failure to comply with these regulations will result in a request to change 
into acceptable clothing, telephone contact with parent or guardian in order to obtain 
acceptable clothing, and/or confiscation of the offending article of clothing. Three (3) dress 
code violations could result in suspension.

EMERGENCY CARDS
It is very important that the school has an accurate and complete emergency card for each 
student. Our office needs a reliable secondary phone number in case the school cannot reach 
you. Please notify the school of any changes in your address or telephone number as 
they occur. Put your 911 address on the emergency card. If there is no change to your current 
address or contact phone numbers, let us know that as well.

MORNING ARRIVAL PROCEDURE
n	Students should NOT arrive or be dropped off before 7:45 a.m. There is no adult 

on duty before 7:45 and students must be supervised. Front doors will NOT be 
unlocked until 7:45 a.m.

n	Cars arriving to drop students off must enter the loop and stay to the left of the 
cones.

n	Children must never be left on the sidewalk in front of the school unsupervised. If 
no adult is on duty, you must remain with your child!

n	When discharging your child or children from your vehicle, please make sure they 
exit from the right side of your car to ensure their safety.

n	Additional staff will be on duty this year, so that students may be dropped off 
anywhere along the sidewalk in the front loop. Please assist us in making drop offs 
safe and efficient.

n	Students arriving after 8:15 a.m. must be escorted to the main office for morning 
check-in. 

AFTERNOON DISMISSAL PROCEDURE
Please do not plan to pick up your child until dismissal time. Schedule health appointments 
outside of the school day, whenever possible, to protect our instructional time. Calling into a 
classroom to dismiss a child earlier than 3:15 disrupts everyone in that room.

If an appointment must be scheduled during the school day, send a note in the morning on 
that day indicating the time and reason you will be picking up your child. You will need to 
come to the office and sign out your student. If you plan to have someone other than a parent/
legal guardian pick up your child, we will need advance notice and positive identification of 
the individual. Under no circumstances will a child be dismissed to someone without proof 
of identification when MES staff does not recognize the individual.

If it becomes necessary to pick up your child during the school day, please call the main office 
at 804-758-2496 as soon as possible. The parent must come in and sign their child out and 
then the student will be called to come to the office for dismissal.
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CAR RIDER POLICY
Parents of students that will be permanent riders must fill out a Car Rider Application 
obtainable in the office or register during Open House (unless an application is already 
on file from last year and there are no changes to that information). Each family is given 
a number that is exclusively theirs throughout their tenure at MES. Permanent car riders 
are to be picked up on the gymnasium side of the building under the supervision of a staff 
member. The pick-up line starts at the satellite parking lot. Please do not block the staff 
parking area at any time. Car-riders will not be dismissed from the office area which 
helps reduce congestion and confusion at dismissal time.

If you have any additional questions, please do not hesitate to call our office for clarification. 
Thank you for your cooperation in helping us keep your child safe!

PARKING
Neither parents nor teachers are allowed to park along the bus loop. If you drop your child off, 
please use the parent drop-off area in front of the main office. Buses unload from 7:45-8:15 
and load from 3:15-3:45. “NO PARKING”, “Fire Lane”, “Handicapped Parking”, and specific 
staff spaces are posted where needed. Please observe them. NO STUDENTS ARE TO BE 
DROPPED OFF IN THE PARKING LOT, UNLESS YOU ARE ESCORTING THEM TO THE FRONT 
LOBBY. Please ONLY park in designated parking spaces.

VISITING OUR CAMPUS
All visitors are required to report to the main office, present photo identification and sign 
in using the kiosk before visiting the school.  You will be provided with a badge. Before 
leaving the school, you will return to the kiosk to sign out. To ensure student safety, guests 
are expected to follow these procedures during each visit. If a staff member does not see 
a visible pass, expect them to inquire and ask to see one. This is for the safety of our 
students and staff.

DISCIPLINE
The promotion of students’ social and emotional skills plays a critical role in improving their 
academic performance; therefore our role will be to improve upon our school-wide discipline 
plan. Social and emotional learning is the process through which children learn to recognize 
and manage emotions that allows them to make good decisions and to behave ethically and 
responsibly. 
 
At Middlesex Elementary School we expect our students to model their behavior according 
to the ”Colt Creed”. As Colt Kids, students promise to be:
 C aring
 O n task
 L earning 
 T rustworthy 
 
Disciplinary incidents will be written as a “Conduct Report” and sent home for parents to 
review, discuss, sign, and return. A staff member will call and inform you to expect the 
Conduct Report. The third Conduct Report may result in a formal Office Referral being written 
with more severe consequences (in-school suspension, out-of-school suspension, etc.) which 
becomes part of your child’s permanent record. Severe disciplinary incidents will result in an 
immediate formal Office Referral. Consequences will be issued according to MCPS’s Policy 
as outlined in the Family Handbook. It is imperative that you discuss with your child the 
importance of good behavior, respect, and cooperation. 
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Parents have the right to expect that their student’s school does everything possible to 
ensure a safe learning environment. In an effort to maintain a safe school climate in which 
students are free from the threat of violence, we have a “no tolerance for violence” rule 
which means that no student will be allowed to resort to fighting for any reason on the 
way to school, while at school, on the way home from school, or at any school event.  Any 
student who engages in fighting will immediately be suspended from school/bus. This 
will be discussed with all students the first week of school to ensure that all students are 
properly informed of this rule. Students must realize that it is the staff’s responsibility, not the 
student’s responsibility, to discipline a student who hits. It is their responsibility, though, to 
find a nonviolent way to react to physical aggression: blocking the student who hits, moving 
away from the student, and letting a staff member know that the incident occurred. Staff 
will be discussing nonviolent measures that students can take to deal with violent behaviors 
from their peers. This rule is crucial in our efforts to maintain a nonviolent school climate. We 
believe it is necessary to establish a safe learning environment to support student growth. 

If, at any time, you have any questions regarding our school-wide discipline policy please 
feel free to call Ms. Danielle Allen, principal or Mrs. Danielle Norris, assistant principal for 
clarification at 758-2496.
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ST. CLARE WALKER MIDDLE SCHOOL

6814 General Puller Hwy., P.O. Box 9
Locust Hill, VA 23092
Office (804) 758-2561

Fax (804)-758-0229

http://www.mcps.k12.va.us/Schools/St--Clare-Middle-School/Home

Elizabeth Sanders, Principal
Jamie Sears, Dean of Students

Office Hours: 7:45-4:00 
School Hours: 8:15-3:15

PHILOSOPHY

The community of St. Clare Walker Middle School, which includes faculty, administration, and 
parents, recognizes that every child entrusted to our care is a unique individual.  Each child 
comes to us at a different stage of growth – socially, emotionally, physically, and intellectually.  
With these differences in mind, we will challenge the child to reach his or her maximum 
potential in all areas of growth.  The child will be able to mature in a protective, trusting, child-
centered environment that understands and meets the needs of early adolescence.

While concentrating on the core curriculum of language arts, math, social studies, science, 
and physical education as essential to the middle school program, we realize that each 
student has different needs to be fulfilled.  By complementing our core curriculum with the 
exploratory arts program, we will endeavor to meet those needs in a climate that encourages 
students to explore the many facets of the world around them. In addition, we recognize the 
importance of extra-curricular activities and offer a variety of clubs and sports appropriate 
for middle grades students.
            
The school community will be molding the future of our democratic nation because our 
students of today are our leaders of tomorrow.  St. Clare Walker Middle School will provide 
a caring atmosphere of acceptance, understanding, and respect for students while helping 
them make a smooth transition from elementary to high school as they move through early 
adolescence.  Every child will be given the opportunity to learn, to understand, to grow, and 
to realize his or her potential.
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GRADING, TEACHER CLASSROOM POLICY
St. Clare Walker Middle School consistently maintains excellence through a learning 
community that is relevant, challenging, integrative, and exploratory.  As your child’s teachers, 
we are committed to doing everything we can to help your child succeed.  To ensure students 
are receiving the required content, it is necessary to assess progress and understanding.  
This assessment can be in the form of tests, projects, quizzes, class work (including labs or 
journals), and homework.  We want to make sure you and your child understand our general 
grading procedures, which are outlined here.

Grading is based on timely and satisfactory completion of
n	 Test and projects  40%
n	 Quizzes   30%
n	 Class work  20%
n	 Homework  10%

Students enrolled in courses for high school credit will receive the grading information 
relevant to that subject in their course syllabus. The grading percentages for credit bearing 
courses may be different from what is outlined above.

Please note that this is a weighted average and, therefore, cannot be figured by adding the 
grades together and dividing by the total number.  Actual averages are reflected on midterm 
reports and report cards.

Reading is vital to a successful education. Students are encouraged to read at least 20 minutes 
each night. Language arts teachers will require students to read for Accelerated Reader (AR) 
points and/or for independent reading projects. Please check with your child’s teacher for 
specific details.

More specific and detailed information about class requirements will be provided by your 
child’s teacher on the first day of school.

If at any time you have a question or concern, do not hesitate to contact any one of your 
child’s teachers. Your child’s teacher should be your first line of communication if you have a 
question or concern about a specific class or assignment. Meetings can be arranged during 
teacher’s planning periods by contacting that teacher directly. If you require a meeting with 
the grade level team, this can also be arranged through any one of your child’s teachers.

HOMEWORK at SCWMS
The homework policy at SCW follows the guidelines set forth by the school division, which is 
detailed in this division handbook.

CURRICULUM OFFERINGS
6th Grade 7th Grade 8th Grade
U.S. History I U.S. History II Civics and Economics
Grade 6 Science Life Science/Advance Life, Physical Physical Science
Language Arts Language Arts Earth Science
PLUS Language Arts  PLUS Language Arts  Language Arts
Math 6 Math 7 Plus Language Arts
Math 6/7 Combo Math 8 Math 8
PE/Health Algebra 1 Algebra I
Exploratory Arts PE/Health Geometry
 Exploratory Arts PE/Health
  Exploratory Arts
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PHYSICAL EDUCATION
All students are required to participate in a physical education class.  A SCW gym uniform 
is required for participation and is available for purchase at the beginning of the year. Any 
family who requires assistance in obtaining a gym uniform should contact the dean of 
students. Failure of a student to actively participate in this class may be treated in the same 
manner as failure to participate in any other required subject. 

A notice from a physician is required when a student is unable to participate in PE for an 
indefinite or extended period of time. 
            

ADDRESS/PHONE NUMBERS AND MOVING
Please complete the emergency card information for each child attending SCW. Additionally, 
if you move within the county or change your phone number please update this information 
with the office immediately. This information is our only source for contacting parents or 
guardians in an emergency situation, and it is imperative it is updated with the school. If your 
family moves outside of the school division, please contact the office with this information, 
return all textbooks and library books, and pay any remaining fees. 

BUS/CAR RIDER CHANGES
Any changes in your child’s transportation destination need to be made prior to 12:00 noon 
daily. No changes to your child’s bus transportation destination or car- rider pick up 
schedule will be made after 12:00 noon. This procedure is necessary to protect the safety 
of all students and to provide an efficient transportation system.

VISITORS AND PARENT/TEACHER CONFERENCES
We sincerely encourage parent/guardian visitors to SCW and know that the best schools 
have active parent involvement! That said, the safety of our students is a priority for our 
school and our school division, so we must establish orderly procedures to make sure we 
have identified all visitors. 

In order to protect the safety of our students and ensure the maximum engagement in the 
learning environment, the following procedures must be followed at all times:

1) Upon entering the school, visitors are required to report directly to the main office 
to sign in and obtain a visitor’s badge.

2) Visitors will be escorted by school staff to their destination.
3) *Before being taken to a classroom during instructional time, the teacher(s) must 

be notified of the visitor. We ask that you please do not disrupt instruction while 
visiting the classroom. If you would like to discuss your child’s progress with the 
teacher, it is appropriate to schedule a parent-teacher conference.

4) When visiting classrooms, cell phone use is not permitted (phone calls or texting). 
Additionally recording (video or audio) of other students is not permitted.

5) Visitors may not cause a disruption to the learning environment or any other area 
of the school. 

6) Appointments are not required, but are highly suggested.
7) Lunch visitors other than parents/guardians must be approved by parents/

guardians with the office staff.

*There may be times when visits to classrooms are denied by the office staff after a teacher 
is contacted; for example, during assessments, etc. If you wish to discuss your child’s progress 
with a teacher, please call the school so that we may arrange a conference time that will not 
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conflict with the teacher’s scheduled class instruction.  If a problem or conflict of any sort 
evolves during the school year, a parent-teacher conference should be the first strategy used 
in formulating an effective solution.

TRUANCY
As defined by the Code of Virginia, any student who earns five or more unexcused all-day or 
majority-day absences from school throughout the whole school year shall be considered 
truant. Students identified as truant are subject to court/legal intervention and will be 
notified by the SCW administration of truancy meetings to be held. 

LASER-Learning Advancement through Support, Enrichment and Remediation 
The LASER period is provided each morning, offering remediation, enrichment and extra-
curricular club activities for all students. Students with identified skill deficits in reading and 
mathematics will be assigned a LASER schedule that provides support in these areas.

NATIONAL JUNIOR HONOR SOCIETY
The National Junior Honor Society is the nation’s premier organization established to 
recognize outstanding middle level students. More than just an honor roll, NJHS serves 
to honor those students who have demonstrated excellence in the areas of scholarship, 
leadership, service, citizenship and character. These characteristics have been associated 
with membership in the organization since its beginning in 1929. The National Junior Honor 
Society chapter at St. Clare Walker Middle School expects all student members to maintain 
the standards used in the selection process. Members failing to maintain all 5 standards 
will have their membership reviewed by the NJHS committee. Members who do not meet 
the standards and expectations of the National Junior Honor Society may be disciplined by 
the society’s committee and may have their membership revoked. The option to apply to 
the St. Clare Walker Chapter of the National Junior Honor Society is by invitation only. The 
committee selects students who have excelled in all five areas designated by the National 
Junior Honor Society Constitution: scholarship, leadership, service, citizenship, and character.

HAWKS (Honor, Acceptance, Wise Choices, Kindness, Support)
St. Clare Walker participates in a character building program developed to mold students into 
successful citizens. As part of the program, students participate in class meetings centered 
around positive character traits and life lessons.
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MIDDLESEX HIGH SCHOOL

 

454 General Puller Highway 
Saluda, VA 23149 
(804) 758-2132

(804) 758-2873 (fax)

http://www.mcps.k12.va.us/Schools/Middlesex-High-School/Home.aspx
 

Susan Fleet, Principal 
Allen Johnson, Assistant Principal 

 
Office Hours: 7:45-4:00 
School Hours: 8:15-3:15

 MHS Guidance ........................................................758-9702
 MHS Athletic Department ..................................758-3928
 MHS Cafeteria..........................................................758-8194

PHILOSOPHY

Middlesex High School strives to maintain a high level of academic rigor where each 
student is challenged daily.  Our goal is to help each student achieve their highest level of 
performance with a focus on the needs of each learner.  We continually strive to improve 
instruction and make instructional decisions based on research, best practice, and current 
workplace needs.  Because of this, the school continues to maintain full accreditation and 
reach all federal Annual Measurable Objectives (AMO).  In addition, Middlesex High School 
offers a variety of athletic and extracurricular activities from which students can choose to 
participate.  Elective class offerings include a variety of fine and performing art choices, as 
well as technical and business courses.  Middlesex High School also works in conjunction 
with Rappahannock Community College, the Chesapeake Bay Governor’s School, and the 
Bridging Communities Technical Education Center to offer additional opportunities for high 
school and college credit.  Athletically, Middlesex High School is a Class A Division school that 
competes as a member of the Tidewater District.  MHS students also have the opportunity to 
compete in scholastic competitions.  All of these activities enhance the academic instruction 
and provide the opportunity for a well-rounded education for each student.
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ACADEMICS—Be prepared and successful.

OUR EXPECTATIONS:
Students are expected to graduate on time. Students will come to school prepared, ready to 
learn, and with a successful attitude.

ACADEMIC HONESTY 
Students and Faculty at Middlesex High School are expected to conduct themselves ethically 
and responsibly. Students are expected to adhere to strict academic honesty at all times. In 
preservation of a quality educational environment, students are to be held to the highest 
ethical academic standards.

ACADEMIC ASSISTANCE
Cheating is the unauthorized receipt or transmission of information with the intention of 
improving one or more individual’s academic performance. As a school community, we are 
committed to assisting all students in maintaining academic honesty. If students are unsure 
about their academic honesty on an assignment, they are expected to ask their teacher, 
without penalty, about the appropriate parameters of the assignment. Students are expected 
to cite sources correctly: taking care in directly quoting another text, paraphrasing someone 
else’s ideas, and using propriety information or graphics from any source (this includes 
the Internet). Students are to refuse to aid another student’s dishonest behavior. Students 
are to refuse to provide work for copying. Students who aid another student in academic 
dishonesty will be considered cheating themselves.

SCHOOL SUPPLIES
Students are expected to come to school prepared. All appropriate school supplies should 
be brought to school daily. Students will need a notebook, paper, pens, and pencils to be 
successful in school. Some math and science classes will require a graphing calculator 
(available upon request and issued to students). Students are responsible and financially 
liable for the care and safekeeping of all school supplies issued to them.

COURSE REGISTRATION AND SCHEDULING
Pre-registration for courses takes place during the second semester. No student may earn 
more than eight (8) credits in a single school year without approval from the principal. Every 
attempt will be made to honor student requests; however, scheduling conflicts may require 
the substitution of an alternate course. In the case of a course request where no space is 
available or if a conflict exists, an alternate course selection must be made.

STANDARDS OF LEARNING COURSES (SOL) COURSES
Students who are enrolled in SOL courses are expected to take the corresponding SOL test.

ADVANCED PLACEMENT (AP) COURSES
Students who are enrolled in AP courses are expected to take the corresponding AP exam. 
The cost of AP exams will be predominantly paid by MCPS, however, there is a nominal fee of 
$15 per AP test to offset the expense.

DUAL ENROLLMENT COURSES
Students may choose to enroll in one or more Dual Enrollment courses offered at MHS. These 
courses are offered in conjunction with Rappahannock Community College. These special 
courses offer the student college credit when completed according to dual enrollment 
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guidelines. All students must satisfy the appropriate COMPASS test requirement in order to 
enroll in the course. Dual Enrollment courses will earn college level weight when computing 
a student’s GPA.

BRIDGING COMMUNITIES
Bridging Communities is a Regional Career Technical Center that offers juniors and seniors 
the opportunity to develop a trade and/or earn dual enrollment credits through RCC. The 
following programs are offered at BC (housed in New Kent): Pre-Engineering Tech, Computer 
Modeling & Simulation, Diesel Equipment, Criminal Justice, Culinary Arts, Small Engine 
Technology and HVAC. Transportation is provided to and from New Kent for all MHS students 
participating in these programs.

DRIVER’S EDUCATION
To enroll in Driver’s Education, a student must have taken and passed Health and PE 9. Students 
should contact their counselor for further information. A Behind the Wheel component is 
also required for a valid Virginia Driver’s License. There is a fee for Driver’s Ed and students 
are taken out for behind the wheel on a first come/first serve basis, and according to their 
learner’s permit issue date.

FAMILY LIFE EDUCATION
Parents or guardians of students enrolled in Health, which contains material on family life 
education, may choose for their student not to participate. If so, the parent or guardian must 
submit a written request to the principal to opt out of the Family Life portion of the course.

ONLINE OR DISTANCE LEARNING COURSES
Several online opportunities for learning exist at MHS. Students may take online or distance 
learning courses for one of four reasons: 1) To enrich their learning experience with 
opportunities not currently present at MHS or because of extenuating circumstances, such 
as insurmountable scheduling conflicts, 2) To earn additional credits at an accelerated rate, 
where scheduling conflicts or extenuating circumstances exist, 3) To recover credit in a course 
that was previously failed, or 4) To recover partial credit in a course where failing grades have 
been earned consistently throughout the year. Before any student is to enroll in an online 
course, consultation with a counselor (and the principal, when appropriate) is required. The 
Principal will review all requests and inform the student within two weeks of approval or 
denial of the request. Extenuating circumstances will be reviewed by the principal.

SCHEDULE CHANGES
Schedule changes can be made by scheduling an appointment with your school counselor 
before September 30, 2017. Withdrawal from a course requires the signature of a parent 
or guardian, the appropriate teacher, and a counselor. This may be done only during the first 
interim grading period of the course. The student must select another course in place of 
the course from which he/she withdrew. Previous assignments in the new course must be 
completed by the student. Students need the principal’s approval to audit any course. All 
course level changes must be completed by the end of the first interim grading period of 
the course. Students are not permitted to enroll in two sequential courses simultaneously 
except with the permission of the content Department Chair and the Principal. If required 
for graduation, students who fail a course during the regular school year are expected to 
repeat the course during summer school, online through credit recovery, or again during the 
following school year. Exemptions from this policy or requests for extenuating circumstances 
must be approved by the principal.
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COLLEGE APPLICATIONS AND TRANSCRIPT REQUESTS
It is imperative that seniors and parents of seniors read this section in its entirety. Most 
colleges require a complete application from students by January of a student’s senior year. 
It is the responsibility of the students to obtain a transcript request form as soon as possible 
in the fall semester. Transcript applications are processed on a first-come, first-served basis. 
Students needing letters of recommendation from their counselor are required to request 
a transcript at least six (6) weeks prior to the application deadline. A transcript is merely 
statistical data, which includes a history of courses taken, grades earned, GPA, and class rank. 
Additionally, many colleges/universities require teacher evaluations, counselor’s letters, and 
other documentation that requires gathering information from many sources. Students 
are responsible for carefully reviewing each application for specific requirements and for 
informing the counselor in a timely manner of their needs. One (1) transcript is forwarded 
free of charge. 

COUNSELING DEPARTMENT SERVICES
The primary mission of the Counseling Department is to meet with students individually 
and in groups to assist them in meeting graduation requirements and fulfilling academic, 
career, and personal/social goals. In addition, counselors also coordinate and consult with 
administrators, teachers, parents/guardians, school psychologists, school social worker, and 
community agencies to serve the needs of students.

ACADEMIC ADVISING
Counselors help students and their parents/guardians to acquire knowledge of the curricula 
choices available, to develop an appropriate program of studies, to arrange and interpret 
academic testing, and to maximize academic opportunities. Counselors provide individual, 
classroom, and group counseling activities to help students acquire information and develop 
a plan of action for post-secondary educational and career opportunities. Parents may review 
the materials used in all guidance and counseling activities. Parents may call the counseling 
secretary to set up a time to meet with the counselors for this review. Parents/guardians may 
also call the counseling department to arrange for individual parent/teacher conferences 
outside of the regular parent/teacher conference opportunities.

ADVANCED PLACEMENT (AP) CLASSES
AP Coursework requires a significant time commitment. As with the progression of grades 
and levels, the expectations for AP classes are higher than that of other academic classes. AP 
classes are also the natural extension to the MHS honors curriculum. Please meet with your 
school counselor for help with time management, balance, college advising, and dealing 
with stress.

PERSONAL, SOCIAL AND CRISIS COUNSELING
Counselors may also assist students with personal and social issues, including those related to 
alcohol, drugs, depression, anxiety, trauma, grief, stress, anger, family, and friends. Counselors 
may refer students to other services, which may include free services.

COLLEGE EXPLORATION AND ADVISING
Counselors can be a great resource as students explore possible college and/or post-
secondary educational opportunities. Counselors help students to complete applications 
and request teacher recommendations. In addition, the counselor will write a counselor 
recommendation, prepare transcripts, and prepare other materials for the student’s 
application packet. 



53www.mcps.k12.va.us

CAREER/POST-HIGH SCHOOL COUNSELING
Students wishing to discuss careers and opportunities other than post-secondary education 
may also consult their counselor for information. Counselors can provide information 
about local opportunities, requirements for careers, and make referrals to other community 
organizations to help students pursue their career goals.

OPTING-OUT OF PROGRAMS
Parents and guardians have the option of limiting individual student participation in any 
program by submitting a letter to the principal.

COUNSELING DEPARTMENT APPOINTMENTS AND COUNSELOR ASSIGNMENTS
Counselors see students individually by appointment or on a walk-in basis in emergencies. 
Students should come by the counseling office before school, after school, or during lunch 
to make appointments. The Counseling Department secretary will give the student a pass for 
the appointed time. Students should sign in/out at the counseling secretary’s desk with the 
times of their arrival and departure. Students are assigned to school counselors according to 
their grade level.

GRADING SCALES AND GRADE POINT AVERAGE (GPA)
The grading scale for MHS is as follows:

LETTER GRADE  —NUMERICAL GRADE AVERAGE IN COURSE
A   90 – 100   Mastery
B   80 – 89   High level of proficiency
C   70 – 79   Meets expectations for proficiency
D   60 – 69   Passing; does not meet expectations for proficiency
F   59 or below  Failure; does not meet expectations for proficiency
I   Incomplete

INCOMPLETE GRADES
An incomplete grade may be given to a student following a prolonged absence or for a lack 
of assigned work being handed in. If an incomplete is not resolved by the end of the year, the 
grade becomes an F.

GRADE POINT AVERAGE (GPA)
The grade point average includes grades earned in all courses taken, whether passed or 
failed. When a course is repeated, the best grade will be used to calculate the GPA. Grades 
for Dual Enrollment and Advanced Placement courses earn college-level weight. Grades for 
most online courses earn academic level weight. The following numerical values are used for 
the purpose of calculating GPA.

Course Levels and GPA Calculation Values

 Grade  Academic Honors College Level
 A   4  4.5  5
 B   3   3.5 4
 C   2   2.5  3
 D   1  1 1
 F   0   0 0
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EXAMS AND EXAM EXEMPTIONS
Seniors are exempt from an exam if they have an A average in the class and three or fewer 
unexcused absences. In classes where SOL tests are given, a student may opt to take a final 
exam. Otherwise, their exam grade will be as follows: Student earns 400-499-85/B; student 
earns 500-599-95/A, 600/A+. Failing an SOL test will earn a 50 exam grade, or the student 
shall take the final exam.

SCHOLARSHIPS AND AWARDS
Numerous scholarships and awards are available to Middlesex High School students. 
Announcements of available scholarships are made through senior English or Government 
classes, through MHS morning announcements, and on the school webpage. For more 
information, students should check with Mrs. Page in the guidance office. 

ADVANCED PLACEMENT (AP) EXAMINATIONS
Students enrolled in an AP course are expected to take the corresponding AP examination. 
AP tests are given each May.  www.collegeboard.com

AMERICAN COLLEGE TESTING PROGRAM (ACT)
The ACT is a national college admission examination that consists of subject area tests in 
English, Mathematics, Reading and Science. www.actstudent.org

PRELIMINARY SCHOLASTIC APTITUDE TEST (PSAT)
The PSAT is the qualifying test for the National Merit Scholarship Competitions and serves 
as excellent preparation for the Scholastic Aptitude Test (SAT). This test is only given once 
a year. www.collegeboard.com. Beginning with the 2014-2015 school year, all freshmen, 
sophomores, and juniors will take the PSAT. This test will provide MHS with additional data 
to make decisions regarding Chesapeake Bay Governor’s School and Bridging Communities 
placements. 

SAT I: REASONING TEST AND SAT II: SUBJECT TESTS
The SAT is a national college admission test consisting of the SAT Reasoning Test and the SAT 
Subject Area Tests. The SAT Reasoning Test is made up of three subtests in Critical Reading, 
Mathematics, and Writing. The SAT Subject Area Tests are 20 different, individual 1 hour tests 
in the areas of English, Mathematics, History and Social Science, Science, and World Language. 
A student can take up to three (3) subject area tests in one testing session. Information on 
which subject area tests to take can be found at the College Board website listed below. 
SAT Registration Bulletins are available in the Counseling office. Registration deadlines are 
approximately 6 weeks prior to the test date. Registration is done by the student through the 
mail or online. www.collegeboard.com

ARMED SERVICES VOCATIONAL APTITUDE BATTERY (ASVAB)
The scores in four critical areas of this test count towards the Armed Forces Qualifying Test 
(AFQT) score and determine whether or not the student is qualified to enlist in the military. 
Any student interested in entering the military should plan on taking this test. www.military.
com/ASVAB

MAKE-UP WORK
It is the student’s responsibility to meet with the teacher to schedule make-up work on the 
day she/he returns to school from an absence. Students may not opt out of assigned work. 
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Previously scheduled tests must be made up on the day the student returns to class or at a 
time designated by the teacher.

The following are helpful guidelines for obtaining assignments before returning to school 
after an absence:
	 n Absences of one or two days – Contact the teacher in class to obtain information 
  on work missed.
	 n Absences of three or more days – Call the main office requesting assignments. 
  Please remember that teachers need at least one business day notice to prepare  
  assignments. Assignments may be picked up in the main office the day after the  
  request.

Students are expected to make up any missed classwork within one week of the absence. 
Work will not be accepted after one week has passed. 

ATTENDANCE—Be here and on time.

OUR EXPECTATION:  Students will attend every class, every day, on time, every time.
As part of Virginia’s Compulsory Attendance Law, all students are expected to attend all 
classes each day and arrive on time. Regular attendance is essential for students to benefit 
from the educational program of Middlesex High School. Teaching and learning are daily 
processes that occur in every class. Whenever students are absent from class, they miss out 
on that teaching and learning. Written make-up work is an inadequate substitute for the 
total classroom experience. Pupil presence and participation in classroom activities improve 
learning opportunities for the student, increase efficiency of instruction for the teacher, and 
protect the academic standards of the school. Consistent pupil attendance and competent 
daily instruction in the classroom are major contributors to increased learning and excellence 
in education.

READMISSION AFTER AN ABSENCE
Students must bring a note to the main office before the school day begins, signed by the 
parent/guardian explaining the reason(s) and the date(s) of the absence. Students who do 
not present a note following an absence will be marked unexcused. Make-up work will be 
provided for any excused absence. Students must submit valid written documentation 
of absences immediately upon their return to Middlesex High School. Any absence 
without written documentation will be considered unexcused. Written documentation 
is required for all excused absences. The following types of documentation will be accepted for 
an excused absence: medical notes, letters from community organizations, court appearances, 
educational visits, death in the family, parent notes at the discretion of an administrator, and 
other extenuating circumstances may be considered with written documentation provided to 
the principal or her designee for attendance.

CHECKING IN OR OUT OF SCHOOL
Students must check in (if arriving late) or check out (if leaving early) of school through the 
main office. In order for the absence to be excused, the student must have a note signed 
by a parent or guardian providing a valid reason for an excused check in and a contact 
number. If the reason is valid (see above), an excused check-in/check-out slip will be issued 
to the student and a copy will be maintained in the main office. If the check-in (tardy) is 
unexcused, the attendance policy will be enforced. Students must present their check-in/
check-out slip to the teacher(s) whose class(es) is/are affected. Due to the difficulty of 
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positively identifying a person over the telephone or e-mail, Middlesex High School 
may NOT accept telephone calls for check ins or check outs, or a follow-up phone call 
will be made by the office staff. Students needing to check out of school due to personal 
illness must get approval from the school nurse. Failure to follow the appropriate procedures 
for checking out of school will result in disciplinary action. All students who arrive after the 
start of school (8:15 AM) must check in with the main office.

All students who leave before the end of school (3:15 PM) must check out with the main 
office; this includes educational and privileged leave from school.

TRUANCY
As defined by the Code of Virginia, any student who earns five or more unexcused all-day or 
majority-day absences from school throughout the whole school year shall be considered 
truant. Students identified as truant are subject to court/legal intervention and will be 
notified by the MHS administration of truancy meetings to be held. 

SAFETY AND RESPECT
Students are expected to respect the personal, psychological, and physical safety of all 
members of the school community. Students are expected to treat all members of the school 
community with respect.

AUTO MISUSE: RECKLESS DRIVING
Students are expected to obey all traffic and parking regulations and procedures while 
operating or riding in a motor vehicle at Middlesex High School or at any MHS-sponsored 
event. In addition to school disciplinary consequences, any behaviors in violation of this 
expectation may be reported to the police department. Students’ parking privileges may be 
suspended or revoked if reckless driving is observed on or in front of school property. 

As a reminder, Virginia state law dictates that any student who has had a driver’s 
license for less than one year may only carry one passenger. Once the student has held 
a driver’s license for more than one year, he/she may carry up to three passengers. 

Students must obey the posted speed limit sign in the parking lot and in front of the 
school, or they will be issued a ticket. 

TARDY TO CLASS
Students who are late to class will be considered tardy. Students who are more than five 
minutes late shall be considered to have been in an unauthorized area.

UNAUTHORIZED AREA
Students are expected to be in assigned areas at all times. While on school grounds or at 
school sponsored activities, students must be under the direct supervision of a teacher, 
coach, sponsor, administrator, or faculty member. Student schedules provide for their 
supervision throughout the school day. A student being in unauthorized or unsupervised 
location compromises the safety of the school.
Such locations include but are not limited to:
	 n Parking lots during school hours except with written approval or when arriving or 
    departing from school.
	 n Off campus except with appropriate permission
	 n On school grounds after hours except during supervised activities and events.
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	 n Students who are more than five minutes late shall be considered to have been in an 
    unauthorized area.
	 n All students on grounds before, during, or after regular school hours must be under  
  the direct supervision of a teacher, coach, or sponsor.

SCHOOL COMMUNITY
Students are expected to treat the school’s campus, facilities, and materials in an appropriate 
manner.

LITTERING
Students are expected to respect school property and the school environment. Students are 
responsible for the appropriate disposal or return of all items in their possession.

STUDENT ACTIVITIES—Be respectful and involved.

OUR EXPECTATION:
Students are expected to be positively involved in their school community.

STUDENT LEADERSHIP
MHS students are expected to learn how to become leaders. Through student government, 
involvement in clubs or athletics, students can develop and hone their leadership skills. 
Beginning with the 2014-2015 school year, there will be a Principal’s Advisory Board, which 
will be comprised of students from every grade level that will advise the principal on school 
matters. This is an excellent opportunity for student leadership at MHS. 

STUDENT GOVERNMENT ASSOCIATION (SGA)
The Student Government Association is the student government organization at Middlesex 
High School. The SGA sponsors homecoming activities, community service projects, and 
other student activities. 

ACTIVITIES
MHS students have a wide variety of clubs, activities, and organizations in which to participate. 
Listen to PA announcements for club and activity meeting times. Below is a sampling of some 
of the clubs and activities offered previously at MHS.
	 n Distributive Education Clubs of America (DECA) 
	 n Future Business Leaders of America (FBLA) 
	 n Spanish Club
	 n Key Club 
	 n Technology Student Association (TSA)
	 n Teachers for Tomorrow (TfT)
	 n Yearbook

DANCES
Middlesex High School is happy to host several student dances each school year. Traditionally, 
MHS has hosted a Homecoming Dance (sponsored by the SGA), a winter dance, and the 
Prom (sponsored by the Junior Class). Students who attend dances must purchase tickets 
in advance and must adhere to all dance guidelines. Guests who attend other area high 
schools are welcome to attend MHS dances if the appropriate forms have been completed 
and approved by the principal. Approved guests must be under 21 years of age.  Students are 
expected to dress appropriately at all dances, with no undergarments visible and the body of 
the student appropriately covered. 
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NATIONAL HONOR SOCIETY
The National Honor Society (NHS) is the nation’s premier organization established to 
recognize outstanding high school students. More than just an honor roll, NHS serves to honor 
those students who have demonstrated excellence in the areas of Scholarship, Leadership, 
Service, and Character. The National Honor Society chapter at Middlesex High School expects 
all student members to maintain the standards used in their selection process. The primary 
requirement of this society is that of “character.” Members who make bad decisions resulting 
in suspension from school, breaking the laws of our community, or cheating will have their 
membership status reviewed by the society’s committee. Members who do not live up to 
the expectations of an honor society may be disciplined by that society’s committee and 
may have their membership revoked. The option to apply to the Middlesex High School 
Chapter of the National Honor Society is by invitation only, after an application process. The 
committee selects students who have excelled in all four areas designated by the National 
Honor Society Constitution: Academics, Character, Leadership, and Service.

STUDENT RESOURCES AND INFORMATION
Our Expectation:
Students are expected to know the policies outlined in this handbook.

GRADUATION
It is expected that students will graduate on time (within four years). Graduation information 
will be provided to students throughout the year. Students may participate in graduation 
if they have met the requirements for their diploma. Students must meet all requirements 
in order to be cleared for graduation. Graduation tickets will be provided at graduation 
rehearsal.

HEALTH SERVICES, SCHOOL NURSE, AND MEDICATIONS
A school nurse is assigned to maintain student health and immunization records, conduct 
screenings, assist with emergency health problems, and health concerns. Students are not 
allowed to carry or to self-administer medication. In cases where it is necessary for students 
to take medication, a school medication form which includes mandatory parent and 
physician signatures is required. Medication must have the original label, including student 
name, prescribing physician, directions, and dosage. Physician required non-prescription 
medication will need to be in a new and sealed package, and will require the school 
medication form appropriately completed. All medication will be stored and administered 
from the nurse’s office. Medication guidelines also apply to all student field trips. Parents and/
or legal guardians are the only persons allowed to bring medications to school.

LOCKERS
Lockers are issued to students at Middlesex High School. Lockers are considered property 
of Middlesex High School and are subject to search under reasonable suspicion. Students in 
physical education and on athletic teams are issued a clothes storage locker.  The school is 
not responsible at any time for lost or stolen items.

PowerSchool PARENT PORTAL TO STUDENT GRADES AND ATTENDANCE
Middlesex High School uses PowerSchool Parent Portal for students and parents to access 
student records online. Students, Parents, and Guardians will be able to monitor student 
assignments, grades, and attendance using the parent portal. Parent portal login names and 
passwords, as well as additional information, will be given to all parents/guardians at the 
beginning of the school year. If at any time during the year the parent needs the information 
again, the guidance department has it.
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VEHICLES AND PARKING ON GROUNDS
Students are permitted to park on school grounds provided they follow traffic rules and the 
following school rules and regulations:
	 n Students are not permitted to park in the visitor parking lot during school hours;  
  students must park in the student parking lot.
	 n Students must park in designated student parking areas and must display MHS  
  parking permits on their cars.
	 n Hang Tags must be purchased from the main office.
	 n Passing a school bus when its lights are flashing is prohibited by state law. Violators  
  will be prosecuted.
	 n Driving on school grounds in excess of 15 miles per hour is a violation of state law.
	 n Any student reported for speeding (dragging) or passing illegally in the immediate  
  area coming to or leaving school may be reported to the police.
	 n The school is not responsible for any automobile or its contents on school grounds. 
  
Students should lock their cars and not lend their keys to others. Violators of the above  
expectations will be subject to towing and loss of parking privileges .

VISITORS AND GUESTS
All visitors and guests must check in with the receptionist at the main office for Middlesex 
High School. After checking in, all visitors and guests must display a visitor’s pass at all 
times while at MHS. No student visitors will be allowed at MHS during the regular school day 
(including the lunch periods) without prior administrative approval. 

REWARDS FOR CITIZENSHIP AND ACADEMICS
At MHS this year, we will be celebrating the academic success and citizenship of our 
classmates. Each week and month excellent citizenship at MHS will be acknowledged and 
celebrated! Be the best you can be at MHS! Each quarter students will be acknowledged for 
their academic achievements.

Students~ We encourage your participation in your education! We are here for YOU! Work with 
us to help you get the education you deserve, so that you can be the best scholar, artist, athlete, 
and citizen you can possibly be. The world is truly your oyster, and this school year, and those that 
follow can be the best you can possibly imagine! 

Parents~ We need your help! It truly takes a village to raise a child and at MHS, we are committed 
to being a vital part in your child’s life. We need to support each other, and together, we will 
develop your children into the amazingly productive citizens they are meant to be! Remember, 
we are partners in this process! We are looking forward to a great 2017-2018 school year!
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MCPS STUDENT ATHLETE HANDBOOK

A comprehensive student-athlete handbook is available on the MCPS website (http://www.
mcps.k12.va.us/) or by contacting your child’s school. The purpose of this Handbook is to 
provide pertinent information to students and their families regarding participation in the 
MCPS VHSL Athletics and Activities programs. Coaches, teachers, and administrators will 
expect students to have knowledge of the contents of the Handbook and will refer to this 
Handbook whenever questions arise. 

Middlesex High School is a member of the Virginia High School League and competes in 
Class 1, Region A and the Tidewater District. The athletic program at Middlesex High School 
offers a variety of team and individual sports for males and females at the varsity, junior 
varsity, and freshman levels. Middlesex High School recognizes the value of extracurricular 
activities and their role in facilitating the development of an engaged, dynamic, and well-
balanced student body. 

MHS offers the following competitive athletic teams and activities:

SPORTS AND ACTIVITIES
	 n Cheerleading (J.V., Varsity)
	 n Competition Cheerleading
	 n Cross Country-Boys and Girls 
	 n Football (J.V., Varsity)
	 n Golf 
	 n Volleyball (J.V., Varsity)
	 n Basketball-Boys and Girls (J.V., Varsity)
	 n Wrestling (J.V., Varsity)
	 n Scholastic Bowl - Academic Competition 
	 n Baseball (J.V., Varsity)
	 n Forensics 
	 n Soccer (J.V., Varsity)
	 n Soccer – Girls (Varsity)
	 n Softball (J.V., Varsity)
	 n Tennis (Girls)
	 n Track and Field -Boys and Girls 

Further information regarding athletics, including athletic awards ceremony information, 
sports schedules, ticket prices, season pass information, directions, physicals, and related 
information can be found online or by request at 804-758-2132. Season passes may be 
purchased at a savings for all events. Middlesex High School season passes are only good 
at home athletic contests. Season passes will not be accepted at away games. Annual Passes 
are also available.

Athletic Director: Matthew Stamm
Athletic Phone: 804-758-2132

Email: mstamm@mcps.k12.va.us
Website: http://www.mcps.k12.va.us
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COLLEGE PLANNING FOR ATHLETES
The process of selecting a college is one of the most difficult and rewarding experiences that 
a student goes through in high school. This process works best when the student, parents or 
guardians, guidance counselors, teachers, coaches, and administrators all work together in 
this process. It is a long, complicated process that is best when it is started early. The following 
information can assist in the process of selecting a college or university and preparing for 
college athletic participation. This is only a basic guide for navigating the process; a meeting 
should be held with the student’s school counselor to discuss the entire process. A student 
athlete interested in attending college and participating in NCAA athletics should obtain a 
copy of NCAA Guide for the College Bound Student athlete from the Guidance office or the 
website below.

http://www.ncaa.org/wps/ncaa?key=/ncaa/ncaa/legislation+and+governance/
eligibility+and+recruiting

GRADES 9 AND 10
 1) Pursue academic and behavioral excellence. Make sure you are aware of NCAA  

 sliding scale with regard to eligibility requirements and that your classes are   
 consistent with NCAA guidelines.

    a) Meet with your school counselor to assure your classes are NCAA approved.
  b) http://www.ncaa.org/wps/ncaa?key=/ncaa/ncaa/legislation+and+governance/ 

 eligibility+and+recruiting
 2)  Develop a sports resume of athletic achievements including stats, news clippings,  

 etc.
 3)  Attend sports camps to increase exposure, improve skills, and to gain contest   

 experience.
 4) Participate on high school teams year round, if possible, to gain a wider perspective, 
    increase strength and conditioning, and create a more impressive resume.

GRADE 11
 1) Continue your hard work in the classroom. Make your best effort in school and get  

 the highest grade point average (GPA) possible. Take a strong academic load that is  
 not only challenging, but also meets the NCAA requirements.

    http://www.ncaa.org/wps/ncaa?key=/ncaa/ncaa/legislation+and+governance/ 
 eligibility+and+recruiting

 2) Meet with your counselor regarding your interests and the recruitment process.  
 Develop a list of schools with the help of your school counselor, coach, and   
 Coordinator of Student Activities.

 3) Take required standardized tests (SAT or ACT).
     a) http://www.collegeboard.com/student/index.html?student
     b) Make sure you are aware of the NCAA sliding scale and eligibility requirements.   
        http://www.ncaa.org/wps/ncaa?key=/ncaa/ncaa/legislation+and+governance/ 

  eligibility+and+recruiting
 4) Continue to develop your athletic resume.
 5) Obtain literature and visit colleges you may be interested in attending.
 6) Work with your coach to evaluate your athletic skills to determine a realistic level of 
     competition.
 7) Attend sports camps during the summer.
 8) Attend financial aid seminars and fill out appropriate financial aid forms in   

 consultation with your school counselor.
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GRADE 12
 1) Continue to pursue excellence in the classroom.
 2) Request and return college applications as early as possible. Pay attention to   

 application deadlines. Work closely with school counselor to be familiar with the  
 application process.

 3) Complete and return financial aid forms, paying close attention to deadlines.
 4) Continue to keep your athletic resume updated.
 5) Re-take SAT or ACT tests if necessary. 
  http://www.collegeboard.com/student/index.html?student
 6) Contact college coaches to express interest in their school athletic program.   

 Include your athletic resume and other pertinent information.
 7) Request that your teachers and/or high school coaches write letters of   

 recommendation to the colleges to which you have applied.
 8) Be familiar with the NCAA eligibility requirements and the NCAA Clearinghouse.
  a) https://web1.ncaa.org/eligibilitycenter/common/
     b) Meet with your school counselor to make sure you have filled out all   

  appropriate paper work.

NCAA CLEARINGHOUSE
If a student athlete is planning to enroll in a college as a freshman and wishes to participate 
in Division I or Division II athletics, he/she must be certified by the NCAA Initial-Eligibility 
Clearinghouse. To be certified by the Clearinghouse, you must:
 1) Fill out an NCAA Clearinghouse student release form (available in the guidance 
  office) and mail or fax the form, along with the appropriate fee, to the
  clearinghouse.
 2) Graduate from high school.
 3) Have a core-course grade-point average (based on a maximum of 4.0) and a   
  combined score on the SAT verbal and math sections or a sum score on the ACT 
  based on the qualifier index scale. The qualifier index scale is available in the 
  guidance office.
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REQUIRED PARENT/GUARDIAN SIGNATURES

Student Name:  __________________________________________________Grade:  _____

Student ID # _______________________________  Home Phone:  ____________________

Home Address:   ___________________________________________________________

  ___________________________________________________________

  ___________________________________________________________

Email:  ______________________________________________________________________

1) CELL PHONE REQUEST FORM (School Board Regulation JHC-R)

I have read and understand the Middlesex County Public Schools student cell phone 
provisions outlined on in this handbook. 

Parent Signature:  ____________________________________________Date: ____________

Parent Phone: ________________________________________________________________

Student Signature:  __________________________________________  Date: ____________

Student Phone: _______________________________________________________________

2)   ACCEPTABLE USE AGREEMENT:

 By my signature on the line below I attest to the fact that I have read and understand or have 
had the policy regarding the acceptable uses and protocols for the use of computers and 
networks that are the property of Middlesex County Public Schools explained to me. Further, 
I understand the possible consequences that may ensue for violating this policy, including 
suspension or expulsion.

____________________________________________________________________________
Signature of Student     Date

____________________________________________________________________________
Signature of Parent/Guardian     Date

3) FAMILY LIFE EDUCATION (FLE) “OPT OUT:”

By my signature on the line below I understand that I will be provided my child’s grade-level 
Family Life Education standards of learning. Additionally, I understand that prior to any FLE 
lessons being presented during the course of teaching the required curriculum, I have the 
right to “opt out” and have my child removed from the classroom for that portion of the 
curriculum.

____________________________________________________________________________
Signature of Parent/Guardian     Date
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4) STUDENT CODE OF CONDUCT:

By my signature on the line below, I attest to the fact that I have been provided a copy of the 
Middlesex County Public Schools’ Student Code of Conduct and Parental Responsibilities 
Acknowledgement and have had the opportunity to have any questions answered 
regarding the rules and possible consequences that may be applied for infractions of the 
code.

____________________________________________________________________________
Signature of Student     Date

____________________________________________________________________________
Signature of Parent/Guardian     Date

5)  RELEASE OF STUDENT INFORMATION FOR PROMOTIONAL PURPOSES:

Middlesex County Public Schools positively promotes its programs, activities, and 
accomplishments throughout our community and region. As such, press releases, web 
postings and school publications are encouraged as a means of informing the public. 
Federal law permits the disclosure of “directory information” from student records without 
the parents’ prior written consent.

Unless a parent has refused permission, Middlesex County Public Schools may use or disclose 
directory information including a student’s name, age, school, and grade, awards or honors, 
and image for school-sponsored publications and other publicity related to education.

 Yes. My child may be featured in photographs, videos, school-sponsored promotions, or  
 media coverage that will be available to the public.

 No. Do not feature my child in photographs, videos, school-sponsored promotions, or   
 media coverage that will be available to the public.

____________________________________________________________________________
Signature of Parent/Guardian     Date

6)  TRANSPORTATION RULES

I have read and understand the Bus Rules outlined in this handbook.

Parent Signature:  ____________________________________________Date: ____________

Student Signature:  __________________________________________  Date: ____________

Bus #: ___________________Phone number:_______________________________________ 

Grade:______________________
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7) TEXTBOOK, TECHNOLOGICAL DEVICE AGREEMENT

In consideration of the loan of textbooks and technological devices to include calculators, 
and, where applicable, tablet computers, I agree to ensure that the proper care is given to 
these School Board owned materials. I agree to replace or pay for any or all textbooks, which 
may be destroyed, lost or misused, or damaged beyond reasonable wear.

____________________________________________________________________________
Signature of Parent/Guardian     Date

8) SCHOOLMESSENGER

Reliance Communication’s School Messenger provides school officials the means to 
instantaneously deliver a clear concise message to all parents and staff members. Messages 
may be delivered via e-mail, telephone, and/or text messaging. To ensure that we have 
correct contact information, please complete the short form below.

Student Name: _______________________________________________________________ 

Parent(s) Name:  ______________________________________________________________

Primary Phone Number: ________________________________________________________

Primary Email:  _______________________________________________________________

9) MEDICAID ELIGIBILITY

Is your child eligible for Medicaid?    Yes    No  

If yes, do you give permission for Middlesex County Public Schools to bill Medicaid for 
services?   Yes    No  

____________________________________________________________________________
Signature of Parent/Guardian     Date

10)  RELEASE OF STUDENT INFORMATION TO MILITARY RECRUITERS:

  Yes. You may release information about my child to military recruiters.
  No. Do not release information about my child to military recruiters.

____________________________________________________________________________
Signature of Parent/Guardian     Date




